REDEVELOPMENT
& HOUSING AUTHORITY

“Landlord Checklist

Documents that are required by LRHA:

Landlord application

Copy of valid Virginia ID & SS card
Authorization Agreement for Direct Deposit
W-9

Deed to property

Certificate of Insurance

Void check

AR bl e

The next steps:

1. Request for Tenancy Approval signed by BOTH you and the new tenant
2. Once the RFTA is approved, the initial inspection is performed. The
property must pass Housing Quality Standard (HQS) prior to tenant
moving in. (inspection rules have changed due to COVID, please call us
with any questions)

Send us your lease with tenaht signature

4. Sign HAP contract with LRHA

o

For Question about Housing and Fair Housing Please Contact:
Lynchburg Redevelopment and Housing Authority

434-485-7200
www.lynchburghousing.org

We Do Business In Accordance With the Federal Fair Housing Law

Fax: 434.845.9144 « TTY. 800.828,1120 VA 711
1948 Thomson Drive  » LYNCHBURG, VA 24501 »  (434) 485-7200



Lynchburg Redevelopment & Housing Authority
1948 Thomson Drive Lynchburg, Virginia 24501
Phone: (434) 485-7200

Fax: (434) 845-9144 REDEV PMENT
TTY: (800) 828.1120 VA711 & HOUSING AUTHORITY

Landlord Application for Housing Choice Voucher Program 2021

o Change (check one)

o New
Date:

Owner(s) legal name, as it aps on record of deed:

Social Security# or Federal ID # for the above named person to appear on IRS Form 1099-Miscellaneous Income:

SSN: - - or FEIN#

Owner(s) Phone Number:  Day: ( ) - Mobile: { ) -

Email Address:

Owner(s) Mailing Address:

Number Street City State Zip Code

Number Street City State Zip Code

Make Checks Payable
to:

Mailing Address (if different than above):

Number Street City State Zip Code

Will the Owner of the property manage the unit(s)? © Yes o No If no, please provide the following:

Manager or

Management Firm:

Address:

Number Street City State Zip Code



Manager’s Phone Number: Day: ( ) - Evening: ( )
Mobile:  ( ) - Fax: ( )
List units available for rent to Housing Choice Voucher assisted tenants:
Address of Unit Number of Bedrooms Amenities
Address of Unit Number of Bedrooms Amenities
Address of Unit Number of Bedrooms Amenities
Address of Unit . Number of Bedrooms Amepities
List names of Housing Choice Voucher assisted tenants already residing in units:
Tenant Name Phone Number Tenant #
Tenant Name Phone Number Tenant #
Tenant Name Phone Number Tenant #
Tenant Name Phone Number Tenant #

Transfer of Ownership, previous Owner(s) name (if applicabie)

Signature of Owner(s)

Signature Printer Name Date
Signature Printer Name Date
Signature Printer Name Date

e



The following documents must be attached or your application will be considered incomplete:

Owner(s) Picture Identification
Owner(s) Social Security Card

Direct Depaosit Form

IRS W-9 Form

Recorded Deed

Proof of Valid Property Insurance

Management Agreement (if property is managed by Someone other than the Owner)

Please return the completed application and ALL documents to the Finance Manager, Tabitha Smith via
the following methods:

Email: tsmith@lynchburghousing.org

In-person or USPS: 1948 Thomgon Drive, Lynchburg, VA 24501

We do Business In Accordance With the Federal Fair Housing Law
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: LYNCHBURG ™
REDEVELOPMENT
& HOUSING AUTHORITY

Avuthorization Agreement for Direct Deposit

Use this form to add, change or cancel a direct deposit. All changes must be in writing to the Housing and Redevelopment Autharity no
later than the 15" of the manth befare the desired month in which the direct deposit is to be processed. If there are more than 2 owners,
complete an additional form. If you have more than one owner ID/account number, please complete one form for each account.

The Authority will endeavor to have funds credited no later than the 5 business day of the month. (Note: holidays excluded)

To set up a direct deposit you must:
+ Provide a volded check from your account with your name and address imptinted on it. I checks are unavailable provide a
ietter from your bank on their letterhead that verifies your account information and routing numbers.
« Verify that your bank accepts direct deposit. Inquire if any special requirements are needed.
+ Deposit slips will not be accepted.

Please check the appropriate box(s):
CINew Account [0 New Direct Deposit Account [ Change Account [1 Cancel Account

Financial Institution (Bank) Name:;

Bank Transit and ABA #: Bank Agcount #;

Account Type: {Please mark one of the following with an "X") O Checking Account [ Savings Account

Note: The person(s)ybusiness name and SSN/TIN to which the direct deposit is made will receive a 1099 from the LRHA
at the end of the calendar year. Therefore, before a direct deposit can be made, the LRHA must have the
person(s)/business W-9 on file,

Certification: The undersigned hereby ceriifies under penally of perjury that all the information contaired in this document and in any Housing
Assistance Payment Contract between the Lynchburg Redevelopment & Housing Authority and the undersigned is current, accurate and correct. By
accepting any direct deposit, the undersigned recertifies that it is in compliance with all terms of its Housing Assistance Payment Contracts with the
Lynchburg Redevelopment & Housing Authority, and that all information submitted by the undersigned with respect thereto either remains accurate or
has been accurately updated. § 18, U.8.C 1001 makes it a faderal crime punishable by a fine and up fo five years imprisonment to falsify the above
certifications. Furthermore, making a false certification Is punishabls as larceny under § 18.2-178 of the Code of Virginia. Any person making a false
certification to the Lynchburg Redevelopment & Housing Autherity for the purpese of obtaining a Houslng Assistance Rental Payment will be prosecuted
to the fullest extent of the law.

Print Name: Signature:
Phone Number: Date: E-Mail:

Print Name: Signature:
Phone Number: __. Date: E-Mail:
Social Security # Federal Tax #

**ACCOUNTING USE ONLY***

Entered by: Date:

Meonth/Year: Actual Direct Deposit Month/Year:_
We Do Business I Accordance With the Federal Fair Housing Las
MR Porm 4548455144 » TIV: SODARBI 120 VA 71T

V248 Thomwarn Srive « LYMOHBURG, VA 24501 » 4331 4857200




Form W'g

(Rev. December 2014)

Department of the Treasury
Internat Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name {as shown on your Income tax return)., Name is reciuired on this line; de not leave this iine blank.

2 Buslness name/disregarded entity name, if different from above

I:] Individual/sole proprietor ar |:| G Carpaoration

single-member LLC

the tax classification of the single~-member owner.
D {Other {see instructions) »

Print or type

3 Check appropriate box for federal tax classificaticn; check only one of the following seven boxes:
[ s cerperation  [C] Partnership

|:| Limited llabllity company. Enter the tax classification (C=C corporation, $=5 corperation, P=partnership) »
Note. For a singie-member LLC that is disregarded, do not check LLG; check the appropriate box in ths line abaove for

4 Exemptions (codes apply only to
certain entities, not individuals; sea
instructions on page 3):

Exempt payes code (if any)

D Trust/astate

Exemption frem FATCA reporting
code (if any)
{Applies to accaunts malntalned outsids the U.8.)

5 Address (number, strest, and apt. or suite no.)

Requester’s name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) hers {opticnal)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withhelding. For individuals, this is generally your social security number (SSN). Howsver, for a
resident alien, scle proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
antities, it is your employer identification number (EIN), If you do not have a number, sea How tc get a

TIN on page 3.

Note. If the account is in more than cne name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

[ Secial securlty number

or
Employer identification number

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be tssued to me); and

2. lam not subject to backup withholding because: {a) | am exempt from backup withhelding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that [ am subject to backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has notified me that | am

ne longer subject to backup withholding; and

3. lam a U.S. citizen or other U.S. persen {defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is cotrect.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
bacause you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest peid, acquisition or abandonment of secured praperty, cancellation of debt, contributions to an individual retirement arrangsment (IRA), and
generally, payments cther than interest and dividends, you are not required to sign the cettification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person

Date b

General Instructions

Section referances are to the Internal Revenue Code unless otherwise noted.

Future developments. Informaticn about developments affecting Form W-9 (such
as legislation enacted after we release it} is at www.irs. gov/iw,

Purpose of Form

An individual or entity (Farm W-9 requester} who is required to file an information
return with the IRS must obtain your correct taxpayer Identification number (TIN}
which may be your social security number (SSN), individual taxpayer idantification
number {ITIN), adoption taxpayer identification number (ATIN}, or employer
identification number [EIN), to report on an information return the amount paid o
you, or ather amount reportable on an information return. Examples of information
returns include, but are hot limlted to, the following:

» Form 1099-INT (interest sarmed or pald)

* Form 1099-DIV {dividends, inciuding those from stocks o mutual funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross procesds)

* Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

+ Form 1089-5 (proceeds from real estate transactions)

+ Form 1098-K {merchant card and third party network transactions)

(- Form 1008 thome mertgage interest), 1098-E {student loan interest), 1098-T
tuitlon)

* Form 1099-C (canceled debt)
* Form 10|99~A (acguisltion or abandonment of secursd property)

Use Form W-9 only if you are a U.S. person (Including a resident alien), to
provide your corract TIN.

if you do not refurn Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withhalding? on page 2.

By signing the filied-out form, you:

1. Certify that the TIN you are giving is corract {or you are walting for a number
to be issued),

2. Cerlify that you are not subject to hackup withholding, or

3. Claim exemption from backup withhelding if yeu are a U.S. exempt payes. If
applicable, you are also certifying that as a U.S. parsan, your allocable share of
any partnership Income from a U S, trade or business is not subject to the
withholding tax on forelgn partners' share of effectively connected income, and

4. Certity that FATCA cede(s) entered on this form (if any) indlcating that you are
exempt from the FATCA reporting, is correct. See What is FATCA reporting? an
page 2 for further information,

Cat. No, 10231X

Form W-9 (Rev. 12-2014)



Form W-8 (Rev, 12-2014)

Page 2

Note. If you are a4 U.5, perscen and a requester glves you a form other than Form
W-8 to request your TIN, you must use the requester’s form if it s substantially
similar to this Form W-9.

Definitlon of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are:

* An indlvidual who is a U.S. citizen or U.S, resident alion;

+ A partnership, corporation, company, or association created or organized n the
United States or under the laws of the United States;

» An estate {other than a foreign estate); or
* A domestic trust {as deflned In Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1445 on any fareign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where & Form W-8 has not heen recelved,
the rules under saction 1446 require a partnership to presume that a partner is a
farelgn person, and pay the section 1445 withholding tax. Therefore, If you are a
U.8. person that is a partner In a partnership condueting a tracle or business in the
United States, provide Form W-9 ta the parinership to estaklish your U.S. status
ahd avold section 1448 withholding cn your share of partnership income.

In the cases befow, the fellowing persen must give Form W-9 to the parinership
for purposes of establishing its LS, status and avoiding wihholding on its
aliocable share of net income from the partnership conducting a trade or business
in the United States:

« In the case of a disregarded entity with a U.S, owner, the U.S. owner of the
disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S, owner, generally,
the U.S. grantor or cther L1.S. owner of the granter trust and net the trust; and

* I the case of a U.S. trust {other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficlaries of the trust.

Foreign person. If you are a forgign person or the U.S, branch of a foreign bank
that has slected to be treated as a LS. persen, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
an Nenresldent Aliens and Forelgn Entitiss).

Nonresident alien who becomes a resident allen. Gensrally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or eliminate U3, tax on
certain types of income. However, most tax treaties contain a provision known as
a "saving clause,” Cxceptlons specified in the saving clause may germit an
exemption from tax to continue for certain types of Income even after the payee
has otherwise bacome a U.S. resident allen for tax purpeses.

If you are a U.S. resident alien wheo is relying on an exception contained in the
saving clause of 2 tax treaty to claim an exemption from U.S, tax on certain types
of incame, you must attach a staterment to Form W-8 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien,

2. The treaty atticle addressing the income.

3. The article number {or location) in the tax treaty that containg the saving
clause and fts exceptions.

4. The type and amount of income that qualifies for the sxemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U1.8.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States, Under LLS, law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
Howsver, paragraph 2 of the first Protocal to the U.8.-China treaty (dated April 30,
1984} allows the provisions of Article 20 to centinue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
whao qualiiles for this exception (Under paragraph 2 of the first protocel} and is
relying on this exception to claim an exemption from tax on his or har scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to suppert that exemption.

If you are a nonresidant alien or a forsign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called "backup withholding.” Payments that may be subjact to backup
withholding include Interest, tax-exempt interest, dividends, broker and barter
exchange fransactions, rents, royalties, nonamployee pay, payments mads In
settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withhelding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. Yau do not certify your TIN when required (see the Part Il Instructions on page
3 for details),

3. The IRS tells the requester that your furnished an Incorract TIN,

4. The IRS tells you that you are subject to backup withholding because you did
net report all your Interest and dividends on your tax return (for reportable interest
and dlvidends only), or

5. You de net cartify to the requester that you are not subject to backup
withholding under 4 above {for reportable Interest and dividend accounts openad
after 1983 only).

Certaln payees and payments are exempt from backup withholding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-8 for mere information,

Also seo Special rules for partnerships above,

What is FATCA reporting?

The Forelgn Account Tax Cempliance Act (FATCA) requires a participating foreign
financlal institution to report all United States account holders that are specified
Linited States perscns. Certaln payees are exempt from FATCA reporting. See
Exermnption from FATCA reporting code on page 3 and the Instructions for the
Requester of Ferm W-2 for more information.

Updating Your Information

You must provide updated Information to any person to whom you claimed to ke
an axempt payee If you are no longer an exempt payee and anticlpats receiving
reportable payments in the future from this person. For example, you may need to
pravide updated information if you are a C corporation that elects to be an 8
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-8 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dias,

Penalties

Failure to furnish TIN. If you fail fo furnish your correct TIN 1o & requester, vou are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to whiful neglect.

Clvil penalty for false Information with respect to withholding. If you make a
false statement with no reasonabls basfs that results in no backup withholding,
vou are subject to a $300 penalty.

Criminal penalty for falsifying information. Williully falsifying certifications or
affirmations may subject you to criminal penalties Including fines and/or
Imprisonment.

Misuse of TINs. If the requester discloses or uses TINs In violation of federal law,
the requester may be subject to civil and criminal panalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should mateh the nams on your tax raturn,

If this Form W-9 is for a jeint account, list first, and then circle, the name of the
persen or entity whose number you entered in Part | of Form W-9. ;

a. Individual. Generally, enter the name shown on your tax return, If you have
changed your last name without informing the Social Security Administration (S5A)
of the name change, enter your first name, the last name as shown on your social
secutity card, and your new last name,

Note. ITIN applicant: Enter your indlvidual name as it was entered on your Form
W-7 application, line 2. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you flled with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing business as” (CBA) name on line 2,

¢. Partnership, LLC that is not a single-member LLC, G Corporation, or S
Corporation. Enter the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on line 2,

d. Other entlties. Enter your name as shown on required U.S. faderai tax
documents on |ine 1. This name sheuld match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from Its owner Is treated as a “disregarded
entity.” Ses Regulations section 301.77071-2(5){2)ill). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
whigh the income should be reported. Far example, If a foraign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner that is
U.5. person, the U.8. owner's name is required to be provided on line 1. If the
direct owner of the entity Is also a disregarded entity, enter the first owner that Is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entlty name.” If the owner of the disregarded
entity is a foreign person, the owner mus? complete an approptiate Form W-8
instead of a Form W-8. This is the case even if the foreign person has a U.8. TIN.



Form W-8 (Rev. 12-2014)

Page 3

Line 2

If you have a business name, trade name, DBA nams, or disregarded entity hame,
you may enter it on line 2.

Line 3

Check the apprepriate box in line 3 for the U.S. federal tax classfication of the
person whose name is entered on line 1. Chack onfy one box in line 3.

Limited Llability Company (LLC). If the name on line 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liability Company™
box and enter “P" in the space provided. I the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liabillty Company” box and In the
space provlded enter “C” for G corporation or “S" for S corporation, I itis a
single-member LLC that is a disregarded entity, do not check the “Limited Liability
Company” box; Instead check the first box in line 3 “Individual/sole proprietor or
single-member LLC."

Line 4, Exemptions

if you are exempt frem backup withholding and/or FATCA reporting, enter in the
appropriate space In line 4 any code(s) that may apply to you,
Exempt payee code.

+ Generally, individuals {including sale proprietors) are not exempt from backup
withholding.

» Except as provided below, corparations are exempt from backup withholding
for certain payments, including interest and dividends.

+ Corporations are net exempt from backup withholding for paymeants mads In
settlement of payment card or third party network transactions,

* Corporaticns are not exsmpt from backup withhalding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporatlons that provide medical or
heaith care services are not exempt with raspect to payments reportable on Form
1008-MISC.

The Tollowing codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space n line 4,

1—An organization exempt from tax under section 501 (&}, any IRA, or a
custodial assount under section 403(b){7) if the account satisfles the regquirerments
of section 401{f)(2)

2—The United States or any of Its agencles or Instrumentalities

3-—A state, tha District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5— A corporation

B8—A dealer In securltiss or commodities required to register in the United
States, the District of Columbia, or & U.S. commonwealth or possession

7 —A futures commission merchant registered with the Commodity Futures
Trading Commission

8-- A roal eslale investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1840

10—A commen trust fund cperated by a bank under section 584{a}
11—A financial institution

12—A middleman known In the Investment community as a nominge or
custodian

13—A trust exempt from tax under section 664 or described In section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the paymentis for. ., THEN the payment is exempt for ... .

All exermnpt payees except
for 7

Interest and dividend payments

Exempt payees 1 through 4 and 6
through 11 and all G corporations. 8
corparations must not enter an exempt
payees code because they are axempt
only for sales of honcovered securities
acquired prior to 2012,

Broker transactions

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Generally, exempt payees

Payments aver $600 required to be 2
1 threugh 5

reported and diract sales over $5,000"

Payments made in settlement of Exempt payees 1 through 4
payment card or third party network

transactions

"See Form 1092-MISC, Miscellansous Inceme, and Its instructions.

Z.However, the following payments made to a cerporation and reportable on Form
1098-MISG are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal sxecutive agency.

Exemption from FATCA reporting code. The following codes identify payees
that are exempt from reporting under FATCA. These codes apply to persons
submitting this form for accounts maintained outside of the United States by
certaln foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form if you are uncertain If the financial
institutlon is subfect to these requirements. A reguester may Indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” {or any
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501{a) or any Individual
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencles or instrumentalities

C—A state, the District of Columbia, a U.S. commenrwealth or possession, or
any of thalr political subdivisions or instrumentallties

b —A corporation the stock of which Is regularly traced on one or more
established securities markets, as described in Regulations section
1.1472-1{0)(1)(0)

E—A corporaticn that Is a member of the szme expanded affillated group as a
carporation described in Regulations section 1.1472-1{c)(1){i)

F—A dealer in securities, commodities, or derlvative financial instruments
{Including notional principal contracts, futures, forwards, and options) that is
registerad as such under the laws of the United States or any state

G—A real estate investment trust

H—A ragulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Gonipany Act of
1940

|—A comman trust fund as defined In secticn 584(z)

J- A bank as defined in section 581

K—A broker

L—Atrust exempt from tax under section 864 or described in section 4847(a)(1)
M—A fax exempt trust under a section 403(b) plan or section 457{g) plan

Note. You may wish to consult with the financial institution recuesting this form to
determing whether the FATCA code and/or exempt payee code should be
completed. '

Line 6

Enter your address (number, street, and apartment or suite number), This is where
the requester of this Form W-8 will maii your Infermation returms.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number {TIN)

Enter your TIN in the approprlate box. If you are a resident alien and you do not
have and are not eligible to get an SN, your TIN is your IRS Individual taxpayer
Identitication number (ITIN). Enter it in the social security number box. If you do not
have an [TIN, see How fc get a TIN below.

If you are a sole propristor and you have an EIN, you may enter either your 55N
or EIN. Howsver, the IRS prafers that you use your S8N.

If you are a single-member LG that is disregarded as an entity separate from its
awner (see Limited Liability Company (LLC) on this page), enter the owner's 85N
(or EIN, if the owner has one). Do not enter the disregarded entity's EIN. If the LLC
is classified as a corporation or partnership, entsr the entity's EIN.

Nete. See the chart on pege 4 for further clarification of name and TIN
combinations. :

How to get a TIN. If you do not have a TIN, apply for one immediately. To appl

for an 88N, get Foym §8-5, Application for a Social Security Card, from your local
$8A office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213, Use Farm W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form $5-4, Appllsation for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EfN) under Starting a Business. You can get Forms W-7 and
33-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
{1-800-829-3676),

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
aTIN and give it to the requaster before you ars subject to backup withholding on
payments. The 80-day rule does not apply to other types of payments. You will be
sublect to backup withholding on all such payments unti you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already applled for a TIN or that
youl intend to apply for one soon.

Caution: A disregarded U.S. entity thaf has a foreign owner must use the
appropriate Form W-8,
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Part II. Certification

To establish to the withholding agant that you are a LS. person, or resident alion,
sign Form W-9, You may be reguested to sign by the withhalding agent even if
items 1, 4, or 5 below indicate otherwise.

For a Joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payess, ses Exernpt payee cods earlier.

Signature requirements. Complste the certlfication as indicated in tems 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts censidered active during 1883. You must give your
cotrest TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and harter exchange accounts opened after
1883 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the cerification. You may cross out
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to slgn
the certiflcation unlsss you have been notifisd that you have previously given an
incorrect TIN. "Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods {other than bills for
marchandise), medical and health care services (Including payments to
corporations), payments to a nonemployee for services, payments mads in
settlement of payment card and third party network transactions, payments to
certaln fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including paymsnts to corporations).

8. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, quallfled tultion program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must glve your correct TIN, but you
do not have 1o sign the cedification,

What Name and Number To Give the Requester

For this type of account: Glve name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if comhined funds, the first

Individual on the account’

3. Custodlan account of a miner
{Unlform Gift to Minors Act)

4, a. The usual revocable savings
trust {grantor is also trustes)
b. 8o-called trust account that is
not alegal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1098 Filing Method 1 (see
Regulations section 1.671-4(k)({2)()
(A

The minor®
The grantor-trustes’

The actual owner'

The owner’

The grantor*

For this type of account: Give name and EIN of:

The awner

~

Disregarded entity not owned by an
Individual

. A valid trust, estate, of penslon trust | Legal entity’
Corporation or LLC electing The corperation
corporate status en Form 8832 or
Form 2553

10, Association, club, religious,
charitable, educaticnal, or other tax-
exempt organization

11. Partnership or multi-member LILC

12, A biroker or registered nominea

© @

The arganization

The partnetship
The broker cr nominee

13, Account with the Depattment of The public entity
Agrlculturs in the name of a public
entity {such as a state or local
government, schoal dlstrict, ar

" prison) that receives agricultural

program payments

14, Grantar trust fitng under the Form
1041 Filing Method or the Optional
Form 1099 Flling Method 2 (see
Regulations section 1.671-4(b)(2){)
B3

The trust

! List first and circle tha name of the parsan whaose numbsr you furnish, If only one parsenon a
Joint account has an SSN, that person’s numbaer must be furnished.

2E:in':le the minor's name and furnish the minor's S8N.

®You must show your ndlvidual name and you may also enter your buslness or DBAnamaon ,
the “Business name/disragarded entlty” name line. You may use either your S8N or EIN {if you
have one), but the IRS encourages you to use your SSN.

*\ist first and clrcle tha name of the trust, estate, or pension trust. (Do not fumish the TIN of the
personal representative or trustee unless the legal entity itself is not designatad In the account
title.) Also see Speclal nifes for partnersifps on page 2.

*Note. Grantor alsc must provide a Form W-9 to trustes of trust.

Note. If no name Is &lrcled when more than one name Is listed, the number will be

considered to ba that of the first name listad.

Secure Your Tax Records from Identity Theft

Identity theft occurs when semecne uses your personal information such. as your
name, 88N, cr other identifying information, without your permission, ta commit
fraud or other crimes. An identity thief may uss your SSN tc gst a job or may file a
tax return using your SSN ta receive a refund,

To reduce your risk:
s Protect your 38N,
* Ensure your employer is protecting your SSN, and
* Ba careful when choosing a tax preparer.

If your tax records are affected by identlty theft and you recefve a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notlce or letter,

If your tax records are not currently affected by Identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS identity Theft Hotline at 1-800-908-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance,

Victims of identity theft who are experlencing economic harm or a system
probiem, or are seeking help in resolving tax problems that have not been resolved
thraugh normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistence. You can reach TAS hy calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes. Phishing Is the
creation and use of email and websites demgned to mimic leglitimats business
amails and websites. Tha most common act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendeting private Information that will be ussd for identity theft.

The IRS does not initiate contacts with taxpaysrs via emalls, Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for thelr cradit card,
bank, or other financial accoynts.

If you receive an unsclicited email claiming to be from the IRS, forward this
message tc phishing@irs.gov. You may also report misuse of the IRS name, loge,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails ta the Federal
Trade Commission at: spam@uee.gov or contact them at www.ftc.govfidtheit or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about Identity theft and how to reduce your risk.

Privacy Act Notice

Sectlon 6109 of the Internal Revenue Code requires vou to provide your correct
TIN to persons (including federal agencles) who are required to fils information
returns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA, The person callscting this form uses the information on the form to
file Information returns with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Celumbla, and U.S.
commenwealths and possessions for use In administering.their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencles to enforce civll and criminal laws, or to federal law enforcement and
intelligence agencies to combat terrerism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who daoes not give a TIN to the payer. Gertain penalties may alsc apply for
providing false or fraudulent information.
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Request for Tenancy Approval

The request for tenancy approval (RFTA) form is a document required by HUD that
needs to be filled out by BOTH the landlord\property manager and the prospective
tenant prior to signing a lease. '

Please email this form to the case manager assigned to the tenant, or you can email it to
the Finance Manager at: tsmith@lynchburghousing.org

Once the RFTA is approved then the lease can be signed and move-in can begin.

Questions can be directed to the above email address or by calling: 434-485-7200



U.S Department of Housing and OMB Approval No, 2577-0169
Request for Tenancy Approval Urban Development exp. 7/31/2022

Housing Choice Youcher Program Office of Public and Indian Housing

The pubiic reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) is authorized to collect the information
on this form by Section 8 of the U.S. Housing Act {42 U.S.C. 1437f). Form Is only valid if it includes an OMB Control Number.
HUD is committed to protecting the privacy of individuals’ information stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business pariners, including Public
Housing Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The information is used to determine if the unit is eligible for rental assistance. HUD will not disclose this information
except when required by law for civil, criminal, or regulatory investigations and prosecutions.

1, Name of Public Housing Agency (PHA) 2. Address of Unit {street address, unit #, city, state, zip code)
Lynchburg Redevelopment & Housing Authority
3. Reguested Lease Start 4. Number of Bedrooms |5. Year Constructed |6, Preposed Rent |7. Security Deposit 8. Date Unit Available
Date Amt for Inspection
9, Structure Type 10. If this unit is subsidized, indicate type of subsidy;
] Single Family Detached (one family under one roof) D Section 202 ] Section 221(d)}3}BMIR}
|_—._| Semi-Detached (duplex, attached on one side)} |:| Tax Credit D HOME
] Rowhouse/Townhouse (attached on two sides) [ section 236 (insured or uninsured)
D Low-rise apartment building (4 stories or fewer) [:I Section 515 Rural Development
[ High-rise apartment building (5+ stories) [ other (Describe Other Subsidy, including any state
or local subsidy)
D Manufactured Home (mobile home)

14, Utilities and Appliances:
The owner shall provide or pay for the utilities/appliances indicated below by an “0". The tenant shall provide or pay for the
utilities/appliances indicated below by a “T”. Unless otherwise specified below, the owner shall pay for all utilities and provide the

refrigerator and range/microwave.

tem Specify fuel type . : s . Paid by
Heating ] Natural gas [ Bottled gas I electric [ Heat Pump Ll ot L other
Cooking' ] Natural gas ] Bottled gas L] Electric (] other
Water Heating O] Natural gas ] Bottled gas E1 Electric []oil O other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)
: Provided by

Refrigerator

Range/Microwave

Previous editions are obsolete 1 HUD-52517 (7/2019)



12. Owner’s Certifications

a. The program regulation requires the PHA to certify that
the rent charged to the housing choice voucher tenant
is not more than the rent charged for other unassisted
comparable units. OQwners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

Address and unit number

Date Rented | Rental Amount

1.

b. The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities. :

¢. Check one of the following:

Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1978.

L The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

L] a completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards in the unit, common
areas or exterior painted surfaces, including a
statement that the owner has provided the lead hazard
information pamphlet to the family.

13. The PHA has not screened the family’s behavior or

suitability for tenancy. Such screening is the owner’s

responsibility.

14. The owner’s lease must include word-for-word all

pravisions of the HUD tenancy addendum. ‘

15. The PHA will arrange for inspection of the unit and will

notify the owner and family if the unit is not approved.

Print or Type Name of Ownetr/Owner Representative

Print or Type Name of Household Head

Owner/Owner Representative Signature

Head of Household Signature

Business Address

Present Address

Telephone Number Date (mm/dd/yyyy)

Telephone Number Date (mm/dd/yyyy)

Previous editions are ohsolete

2 HUD-52517 (7/2019)




Housing Assistance Payments Contract
(HAT Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.8. Department of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval 2577-0169 (Exp. 04/30/2018)

Privacy Act Statement. The Department of Housing and Urban Develepment (HUD} is autherized to collect the information required on this form by
Saction 8 of the 1).8. Housing Act of 1937 (42 U.5.C. 1437f). Collection of family members’ names and unit address, and owner's name and payment
address is mandatery. The Information Is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher pregram in the farm
of housing asslstance paymants. The Information also specifies what ufilities and appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. HUD may disclose this information to Federal, State and lccal agencies when relevant to civil, criminal, or
regulatery investigations and prosecutions. it will not be otherwise disclosed or released outside of HUD, except as permitted ar required by law.

Falure o prcvﬂe any o The information may resu T ae ay or rejecflon orTamily or owner parhmpatlon In the program.

Instructions for vse of HAP Contract

This form of Housing Assistance Payments Contract (HAP contract)
is used to provide Section 8 tenant-based assistance under the
housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Development (HUD). The main
regulation for this program is 24 Code of Federal Regulations Part
982,

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupied by an assisted family. The HAP
contract has three parts:

Part A Contract information (fll-ins). See
section by section instructions. Part B
Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD, Modification of the

HAP contract is not permitted. The HHAP contract must be word-for-

word in the form prescribed by HUD,

However, the PHA may choose to add the following:
Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner fo unassisted tenants. Such a
prohibition must be added to Part A of the HAT contract.

Language that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing
by the PHA or actual receipt by the owner). Such language
must be added to Part A of the HAP contract,

To prepare the HAP contract, fill in all contract information in Part
A of'the contract, Part A must then be executed by the owner and the
PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this form
must alse be used for the following “special housing types” which are
voucher program variants for special needs (see 24 CFR Part 982,
Subpart M): (I} single room occupancy {S8RO) housing; (2)
congregate housing; (3} group home; (4) shared housing; and (5)
manufactured home rental by a family that leases the manufactured
home and space. When this form is used for a special housing type,
the special housing type shall be specified in Part A of the HAP
contract, as follows: “This HATP contract is used for the following
special housing type under HUD regulations for the Section 8§
voucher program: (Insert Name of Special Housing type).”

Previcus editions ars obsolste

Page 1of 12

Howaever, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.

14371(v)).

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter firll name of tenant,

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4, Household Members

Enter full names of all PHA-approved household members, Specify if
any such person is a live-in aide, which is a person approved by the
PHA to reside in the unit to provide supportive services for a family
mentber who is a person with disabilities,

Section 3, Initial Lease Term
Enter first date and last date of initial lease term.
The initial [ease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determinos that;
Such shorter tetm would improve housing

opportunities for the tenant, and

Such shorter term is the prevailing local marlet

practice,

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term, The PHA must determine that the rent to owner is
reasonable in comparisen to rent for other comparable unassisted units,
During the initial lease term, the owner may not raise the rent to
owner,

Section 7. Housing Assistance Payment
Enter the initiai amount of the monthly housing assistance
payment.

Section 8. Utilities ang Appliances.

The lease and the FIAP confract must specify what utilities and
appliances are to be supplied by the awner, and what

utilities and appliances are to be supplied by the tenant. Fill in
section 8 to show who is responsible o provide or pay for utilities
and appliances.

form HUD-52641 (04/2015)
ref Handbock 7420.8



Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development

(HAP Co htract) Office of Public and Indian Fousing

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract This
HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract Part
C: Tenancy Addendum

2. Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persens may not be added to the household without prior written approval of
the owner and the PHA.

5. Initial Lease Term
The initial lease term begins on (pmn/dd/Ayyyy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner
The initial rent to owner is: §
During the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAT contract tertm cammences on the first day of the initial lease term. At the beginning of the HAP conlract term, the amount

of the housing assistance payment by the PHA to the owner is $ per month.
The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP confract tertn

in accordance with HUD requirements.

form HUD-52641 (04/2015)

Previous editions are obsolete Page 2 of 12 ref Handbook 7420.8



8. Utilities and Appliances
The owner shall Bmvide or pay for the utilities and %ppliances indicated below by an ** 0. The tenant shall provide or pay for the utilities and appliznces indicated
[

below by a “T", Unless otherwise specified below, the owmer shall pay for all utlleities and appliances provided by the owiler,
Item Specify fuel type Provided by | Paid by

Heating Natural gas D Bottle gas I__—, Oil or Electric D E]Coal ot Other

Cooking Natural gas D Bottle gas I:l Qil or Electric I:I DCoal or Other

‘Water Heating

Natural gas D Bottle gas I:l Oil or Electric l:l |:|Coa1 or Other

Other Electric

Water

Sewer

Trash Cellection |~ o - Ty

Air Conditioning

Refrigerator

Range/Microwave

. Other (specify)

Signatures:
Public Housing Agency Owner

Print or Type Name of PIA

Signature

Print or Type Name and Title of Signatory

Date gminildAyyy)

Print or Type Name of Gwher

Sighature

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy)

Mail Payments to:

Name

Address (sueet, city, State, Zip)

form HUD-52641 (04/2015)

Page 3 of 12 ref Handbook 7420.8
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1, Purpose

4.

b.

This is & HAP contract between the PHA and the
owner. The HAP contract ig entered to provide
assistance for the family under the Section 8 voucher
program (see HUD program regulations at

24 Code of Federal Regulations Part 982).
The IIAP confract only applies to the household and
contract unit specified in Part A of the HAP
contract.
During the HAP contract texm, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.
The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

2. Lease of Contract Unit !

a

The owner has leased the contract unit to the tenant
for occupancy by the family with agsistance under
the Section § voucher programn.

The PI1A has approved leasing of the unit in
accordance with requirements of the Scction 8
voucher progratn,

The lease for the contract unit must include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

The owner certifies that:

(13 The owner and the tenant have entered into a
lease of the contract unit that mcludes all
provisions of the tenancy addendum,

(2) The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the
premuises.

(3) The lease is consistent with State and local
law.

The owner is responsible for screening the family’s

behavior or suitability for tenancy. The PHA is not
respongible for such screening. The PHA has ne
liability or responsibility to the owner or other
persons for the family’s behavier or the family’s
conduct in fenancy.

3. Maintenance, Utilities, and Other Services

a.

The owner must maintain the contract unit and
premises in accerdance with the housing’ quality
standards (FIQS).

The owner must provide all utilities needed to
comply with the HQS.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may excreise any avaifable remedies. PHA remedies

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination cof housing assistance
payments, snd termination of the HAP contract. The
PHA may not exercige such remedies against the
awner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner.
The PHA shall not make any housing assistance
payments if the contract unit does not meet the HQS,
unless the owner corrects the defect within the
petiod specified by the PHA and the PHA verifies
the comrection. If a defect is life threatening, the
owner must correct the defect within no more than
24 hours. For other defects, the owner must correct
the defect within the period specified by the PHA.
The PHA may inspect the contract unit and premises
at such times as the PIIA determines necessary, to
ensure that the unit is in accordance with the HQS,
The PHA must notify the owner of any HQS defects
shown by the inspection.
The owner must provide all housing services as

agteed to in the lease,

4, Term of HAP Contract

a.

Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of

the lease, and terminates on the last day of the term,

of the lease (including the initial lease ferm and any

extensions). .

‘When HAP contract terminates.

(1) The HAT contract terminates automatically if
the lease is terminated by the owner or the
tenant,

(2) The PHA may terminate program assistance
for the family for any grounds autherized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP contract terminates
automatically,

(3) If the family moves from the contract unit, the
FIAP coniract terminales automatically.

(4) The HAP contract terminates automatically 180
calendar days afier the lasi housing assislance
payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program fimding is
not sufficient to support continued assistance
for families in the program.

'(6) The HAP confract terminates automatically upon the
death of a single member househeld, including single

member houscholds with a live-in aide.

Pravious editions are obsclete
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(7Y  'The PHA may terminate the ITAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

(8)  Ifthe family breaks up, the PHA may terminate
the HAP contract, or may continue housing
assistance payments on behalf of family members
who remain in the contract unit,

(%)  'The PHA may terminate the THAP contract if the
PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

5. Provision and Payment for Utilities and Appliances

a.  Thelease must specify what utlities are to be provided
or paid by the owner ar the tenant,

b.  Thelease must specify what applisnces are to be pro-
vided or paid by the owner or the tenant,

c.  Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The fease shall be consistent with the HAP
contract.

6. Rent to Owner: Reasonable Rent

a  During the HAP contract term, the rent to owner may at
no time exceed the reasonable remt for the contract
urit as most recently determined or redetermined by
the PHA in accordance with ITUD requirements.

b. The PHA must determine whether the rent to owner is
reascnable in cemparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider;

(1)  The location, quality, size, unit type, and age of
the contract unit; and

(2)  Any amenities, housing services, matntenance
and utilities provided and paid by the owner.

¢. The PHA must redetermine the reasonable rent when
required in accordance with IIUD requirements. The
PHA may redetermine the reasonable rent at any time.

d. During the HAP contract term, the rent to owner may
not exceed rent charged by the owner for comparable
unassisted units in the premises, The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or clsewhere,

7. PHA Payment to Owner

a. When paid
(I) During the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(2)  ThePHA must pay housing assistance payments
promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the TTAP coniract term, the PHA shall
pay the owner penalties if all of the following
circumstances apply: (i) Such penalties are in
accetdance with generally accepied practices and
law, as applicable in the local housing market,

governing penaltics for late payment of rent by &

tenant; (if) It is the owner’s practice to charge
such penalties for assisted and unassisted tenants;
and (iii) The owner also charges such penalties
against the tenant for late payment of family rent
to owner. However, the PHA shall not be
obligated to pay any late payment penalty if HUD
determines that late payment by the PHA is due_
to factors beyond the PHA’s conirol. Moreover,
the PHA shall not be obligated to pay any late
payment penalty if housing assistance payments
by the PHA are delayed or denied as a remedy for
ownet breach of the HAP contract (inchiding any
of the following PHA temedies: recovery of
overpayments, suspension of housing assistance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
.contract),

{4) Housing assistance payments shall only be paid
1o the owner while the family is residing in the
contract unit during the term of the HAP coniract,
The PHA shall not pay a housing assistance
payment to the owner for arry month afier the
menth when the family moves out.

b. Owner compliance with HAP confract. Unless the
owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistarice payments under the HAP contract.

c. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be .
determined by the PHA in accordance with HIUD
requirements for a tenancy under the voucher
progeam,

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements, The PIA must notify the family
and the owner of any changes in the amount of
the housing assistance payment,

(3) The housing assistance payment for the first
month of the HAP contratt term shall be pro-
rated for a partial month.

d. Application of payment. The monthly housing
assistance payment shall be credited against the
monthly rent to owner for the contract umit,

e Limit of PHA responsibility,

(1) 'The PHA is only responsible for maling housing
assistance payments to the owner in accordance
with the HAP contract and HUD requircments for
& tenancy under the voucher program,

(2} The PHA. shell not pay any portion of the rent to
owner in excess of the housing assistance
payment. The PHA shall not pay any other claim
by the owner against the family,

f  Overpayment to owner, If the PHA determines that
the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
rernedies, may dedust the amount of the overpayment
from any amounts due the owner (including ameunts
due under any other Section 8 assistance contract).

8. Owner Certification

7
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During the term of this contract, the owner certifies that:

a. The owner is maintaining the contract unit and premises in b.
accordance with the HQS.

b. The coniract unit is leased to the tenant. The lease includes
the tenancy addendum (Part C of the HAP contract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease,

criminal activity or any violent criminal activity.
If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach, The PHA shall notify the
owner of such determination, including a briefl
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner

The rent to owner does not exceed rents charged by the

to take corrective action, as verified or determined by

c.
owner for rental of comparable unassisted units in the the PEHA, by a deadline prescribed in the notice.
premises. ¢ The PHA’s rights and remedies for owner breach of the

d Except for the rent to owner, the owner has not HAP contract include recovery of cverpayments,
received and will not receive any payments or other suspension of housing assistance payments, abatement
consideration {from the family, the PHA, HUD, or any or other reduction of housing assistance payments,
other public or private source) for rental of the contract termiation of housing assistance payments, and
unit during the HAP contract terim. termination of the HAP contract,

e. The farnily does not own or have any interest in the d. The PHA may seek and obtain additional relief by
contract unit, Jjudicial order or action, including specific perfonnance,

f. To the best of the owner’s knowledge, the members of other injunctive relief or order for damages,
the family reside in the confract vnit, and the unit is the e.  BEvenif the family continues to live in the contract unit,
family’s only residence. the PHA may exercise any rights and remedies for

z The owner (including a principal or other interested owrer breach of the HAP contract.
party) is not the parent, child, grandparent, grandchild, £ The PHA’s exercise or non-exercise of any right or

gister, or brother of any member of the family, unless
the PHA has determined {and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a farnily

remedy for owner breach of the HAP confract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

11. PHA and HUD Access to Premises and Owner®s Records

mernber who is a person with disabilities. a.  The owner must provide any information pertinent to
o e e : the HAP contract that the PHA or HUD may
9. Prohibition of Discrimination. In accordance with reasonsbly require.

applicable lequal opportunity statutes, Executive Orders, b.  The PHA, HUD and the Comptroller General of the
and regulations: United States shall have full and fres access to the
a. The owner must not disctiminate against any person contract unit and the premises, and to all accounts and
because of race, color, religion, sex, national origin, other 1‘500}"?‘3 of'the owner that are rcle}fant to the HAP
age, familial status, or disability in connection with the -coniract, including the right to examine or audit the

HAP contract. records and to make copies,
b. The owner must cooperate with the PHA and HUD in ¢.  The owner must grant such access fo computerized or

conducting equal opportunity compliance reviews and
complant investigations in connection with the HAP
contract, .

10, Owner’s Breach of HAP Contract

other electronic records, and to any computers, equip-
ment or facilitics containing such records, and must
provide any information or assistance needed to access
the records,

12. Exclusion of Third Party Rights

a Allly c_)f the followil}g ‘aﬂtiqus by t]l'lﬁ owner (includi_ng a a.  The family is not a party to or third party beneficiary of
principal or other mterestfad party) is a breach of the Part B of the AP contract. The family may not
HAP contract by the owner: o dor 1 enforce any provision of Part B, and may not exercise

(1) I the owner has violated anty obligation under the any tight or remedy against the owner or PHA under
HAT cenfract, including the owner’s obligation Part B,
fo maintain the 1.11111'.111 accordance v(.nth Fhe HQS. b.  The tenant or the PHA may enforce the tenancy

(2)  If the owner has violated any obligation under addendum (Part C of the HAP contract) against the
3?13& gﬂSlZi;tli‘l:y);lssmg assisiance paylnents contract owner, and may exercise any right or remedy against

& ' the owner under the tenancy addendum.

(3  If the owner has comumitted fraud, bribery or any ¢, The PHA does not assurne aty respansibility for injury
other cotrupt or criminal act in commection with to, or any liability to, any petson injured as a result of
any Federal housing assistance program. the owner’'s action or faiture to act in comection with

(4  For projects with mortgages insured by HUD or management of the contract unit or the premiscs or with
loans made by HUD, i the owner has failed to . 1mp1€mcntat1011 of ﬂ]_e AP contract, or as a result of
comply with the regulations for the applicable any other anthnn or failure to act by the owner,

d.  The owner is not the agent of the PTIA, and the AP

mortgage inswance or foan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
commitied fiaud, bribery or any other cormupt or
criminal act in-connection with the mortgage or
loan.

(5) If the owner has engaged in any drug-related

contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of
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the contract unit or the premises or with
implementation of the HAP contract,

13, Conflict of Interest

a  “Covered individual” means a person or entity who isa
mernber of any of the following classes:

(1} Any present or former member or officer of the
PHA (ecxcept a PIIA commissioner who is a
participant in the programy;

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3} Any public official, member of a governing body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the United
States.

b. A covered individual may not have any direct or
indirect interest in the HAP contract ot in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is 2 cavered individual or
during one year thereafler.

¢ “Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (incliding a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that
no person ot entity has or will have a prohibited
interest, at execution of the HAP coniract, or at any
time during the HAP contract term.

e. If a prohibited interest occurs, the owner shall prompily

and fully disclose such interest to the PHA and HUD.

f. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause.

g No member of or delegate to the Congress of the
United States or resident comrnissioner shall be
admitied to any share or part of the HAP coniract or to
any benefits which may arise from it.

14. Assignment of the HAP Contract

a.  The owner may not asgign the HAP contract to a new
owner without the prior written: consent of the PHA..

b, If the owner requests PITA. consent to assign the HAP
confract to a new owner, the owner shall supply any
information. as required by the PHA pertinert to the
proposed asgignment.

¢.  The HAP contract may not be assigned to a new owner
that is debatred, suspended or subject to a limited
denial of participation under HUD regulations (see 24
Code of Tederal Regulations Part 24).

d. The HAP contract nay not be assigned to a new owner
if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner of proposed new owner for violation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or edministrative agency has determined
that the owner or proposed new owner violated

the Fair Housing Act or ofher Federal equal
opportunity requirements,

€. The HAP contract may not be assigned to a new owner
if the new cwner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA hag determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommodation
for a family member who is a person with disabilitias,

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
a principal or other interested party):

(1) Has violated obligations under a housing assistance
payments conlract under Section §;

(2) Has committed frand, bribery or anty other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related ctiminal activity
or any violent criminal activity,

{4} Hes a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non~cotnpliance with
applicable housing standards for units leased with
project-based Section & assistance or for units
leased under any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of ernployees of the PHA, or of
owmner employees or other persons engaged in
management of the housing;

{c) Threatens the health or safety of, or the
right to peaceful enjoyment of their residents
by, persons residing in the immediate vicinity of
the premises; or

(d) Is drug-related criminal activity or
violent criminal activity;

(6) Has a history or practice of renting units that fail to

meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or

assessments.

g The new owner must agree to be bound by and comply
with the AP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, the immediate

successor in interest in the property pursuant to the foreclosure

shall assurme such interest subject to the lease between the prior
owner and the tenant and to the HAP contract between the prior
owner and the PHA for the occupied imit, This provision does not
affect any Statc or local law that provides longer time periods or
other additional protections for tenants. This provision will sunset
on December 31, 2012 unless extended by law.,
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16. Written Notices. Any notice by the PHA or the owner
in connection with this coniract rmust be in writing,

17. Entire Agreement: Interpretation

a. The HAP contract contains the entire agreement between
the owner and the PHA.

b The HAP contract shall be interpreted and implemented
in accordance with all statutory requirements, and with
all HIUD requirements, including the HUD program
regulations at 24 Code of Federal Regulations Part 982,

form HUD-52641 (04/20715)
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Housing Assistance Payments Contractu.s. Department of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance office of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Contract; Tenancy Addendum

1. Section 8 Voucher Program

a.

2. Lease

a.

The owner is leasing the contract unit to the tenant
for accupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Develapment (HUD),

The owner hag entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. -Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant, The owner certifies that the terms of the lease
are in accordance with all provisions of the HAP
contract and that the lsase includes the tenancy
addendurm.

The tenant shall, have the right to enforce the
tenancy addendum agaist the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendurn shall control.

3. Use of Contract Unit

a.

During the lease term, the family will reside in the
contract unit with assistance under the voucher
program.

The composition. of {he household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
houschold without prior written approval of the
owner and the PHA,

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family,

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the
unit.

4, Rent to Owner

a

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with TTUD
requireIments.

Changes in the rent to owner shall be determined by
the provisions of the lease, However, the owner may
not raise the rent during the initial term of the lease,

During the term of the lease {including the initial

term of the lease and any extension termy), the rent fo

owner may at no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with FIUD requirements,
or

(2} Rent charged by the owner for comparable
unassisted units ity the premises.

5. Family Payment to Owner

a.

The family is respensible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance paymerit.

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the AP contract, The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section §
voucher program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
cantract unit,

The tenant is not responsible for paying the portion
of rent te owner covered by the PHA housing
assistance payment under the IIAP coniract between
the owner and the PHA, A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease, The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance paytnent. :

The owner may not charge or aceept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease,

The owner tust irmmediately refurn any excess rent
payment to the tenant,

6. Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner.

The owner may not requite the tenant or family
metmbers to pay charges for any meals or supportive
services ot fumiture which may be provided by the
owner, Nonpayment of any such charges is not
grounds for termination of tenancy,

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services

i

Maintenance




(1) The owner must maintain the unit and premises

@

in accordance with the HQS.
Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner.

b Utilities and appliances

D
@

The ownet must provide all utilities needed to
camply with the HQS.
The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(@) Pay for any utilities that are to be paid by
the tenant.
Provide and maintain any appliances
that are to be provided by the tenant.

®

¢. Family damage, The owner is not responsible for a
breach of the HQS because of damages beyond
nortmal wear and tear caused by any mernber of the
household or by a guest,

d Housing services. The owner must provide all

housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a. Requirements. The owner may only terminate the

tenancy in accordance with the lease and HUD
requiremernts.

b Grounds, During the term of the lease (the initial
term of the lease or any extension termy}, the owner
may only terminate the tenancy because of)

)
‘ @

3
O

Serious or repeated violation of the lease;

Violation of Federal, State, or local law that

imposes obligations on the tenant in

connection with the oceupancy or use of the

unit and the premises;

Criminal activity or alcohel abuse (as

provided in paragraph c); or

Other good cause (as provided In paragraph
d).

c Criminal activity or alcohol abuse.
{1) The owner may terminate the tenancy during

the term of the lease if any member of the

household, a guest or another person under a
resident’s control comiits any of the

following types of criminal activity:

(8} Anycrimital activity thal threatens the
health or gafety of, or the right to
peacefill enjoyrment of the premises by,
other residents (including property
management stafl residing on the
premises); -

)  Any criminal activity that threatens the
health or safety of, or the right to
peacefisl enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

()  Any violent criminal activity on or near
the premises; or

(@) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attermpt to cormmit a crime, that
is a felony vnder the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or

parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the houschold member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

{4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by cother
residents,

Other good eause for termination of tenancy

(1) Duzing the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension tern, other good cause may include:
(a) Disturbance of neighbors,

(b} Destruction of property, or
(c) Living or housekeeping habits that cause
damsge to the unit or premises,

(3) After the initial lease term, such good cause
may include;

{ay Thetenant’s failure to accept the owner’s
offer of a new lease or revision;
(b) The owner’s desire to use the unit for

persenal or family use or for a purpose
other than use as a residential rental unit;
or

{¢) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

(5} The examples of other good cause in this
paragtaph de not preempt any State or local

laws to the contrary.

In the case of an owner who is an immediate

sueccessor in interest pursuant to foreciosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (2} will occupy ihe unit as a
primary residence; and (b} has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This

Q)
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provision shall not affect any State or local law more demanding standard than other tenants in
that provides for longer time periods or determining whether to evict or terminate.
addition protections for tenants. This

provision will sunset on December 31, 2012
unless extended by law.

(6) Nothing in this section may be construed to limit
the autherity of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
fmminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance,

e. Protections for Victims of Abuse,

(1) An incident or incidents of actual or threatened
domestic violence, dating violence, or stalking will
not be constiued as serious or repeated violations of
the lease or other “good cause’” for termination of
the assistance, tenancy, or occupancy rights of
such a victim.

(7) Nothing in this section shall be construed to
supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating

(2) Criminal activity directly relating to abuse, violence, or stalking,
engaged in by a member of a tenant’s household or
any guest or other person under the tenant’s f. Eviction by court action. The owner may only evict the

control, shall not be cause for termination of

. \ : tenant by a court action.
assistance, tenancy, or occupancy rights if the Y

tenapt oF an imr.nec'iiate member of the‘ tepant’s g. Owner notice of grounds
fam:lyl is lthe vietim or .threatened vietim of (1) At or before the beginning of a court action to
domestic violence, dating violence, or stalking, evict the tenant, the owner must give the
. ) . L tenant a notice that specifies the grounds for
(3) Notwithstanding any restrictions on admission, termination of tenancy. The notice may be
occupancy, or terminations of occupancy or included in or combined with any owner
assistance, ot a;j},r{ iederal, State or local law to the eviction notice.
contratry, a , OWhner or manager may ,
“bifurcg;e” a lease, or otherwise rgmove a (2)  The owner must give the PHA a copy of any

owner eviction notice at the same time the

household member from. a lease, without regard to g
owner notifies the tenant.

whether a househeld member is a signatory o the

lease, in order to evict, remove, terminate (3) Eviction notice meats a notice to vacate, or a
occupancy rights, or terminate assistance to any complaint or other initial pleading used to
individual who is a tenant or lawful cccupant and begin an eviction action under State or local
who engages in criminal acts of physical violence law.
against family members or others. This action may
be taken without evioting, removing, terminating 9. Lease: Relation to HAP Contract

i assista_nce to, or othex:wise penalizing the victim of T the ITAP contract terminates for any reason, the Jease terminates
the violence who is also a tenant or lawful automatically,
accupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall 10. PHA Termination of Assistance
be effected in accordance with the procedures The PHA may terminate program assistance for the family for any
prescribed by Federal, State, and local law for the  grounds authorized in accordance with HUD requitements. If the PELA
termination of lcases or assistance under the terminates program assistance for the family, the lease terminates
housing choice voucher program. automatically.

(4) Nothing in this section may be construed to limit 11. Family Move Out

the authority of a public housing agency, ownet, or "The tenant must notify the PHA and the owner before the family moves
manager, when notified, to honor court orders out of the mit,

addressing rights of access or control of the
property, including civil protection orders issued to
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family breaks

12. Security Deposit
a, The owner may collect a securily deposit from the
tenant. (However, the PEA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts

ug. charged by the owner to unassisted tenants, Any

(5) Nothing in this section limits any otherwise such PHA-required restriction must be specitied in
available authority of an owner or manager to evict the contact.)

ca ty of an ag b. When the family moves out of the contract unit, the

or the public housing agency to terminate
assistance to a tenant for any vielation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenant’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic viclence, dating violence, or stalking to a

owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amourts that the tenant owes under the
lease.
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¢.  The owner must give the tenant a list of all items
charged against the security deposit, and the amount
_of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refimd the full amount of the unused
balance to the tenant.

d.  If the security deposit is not sufficient to cover
arnounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease,

14, Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendwm are prescribed
by AUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program,

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between fhe owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any

change in the tenancy addendum. However, if the

" tenant and the owner agree to any other changes in
the lease, such changes mmust be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tepancy addendum.

b. Inthe following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has exeouted a new HAP contract
with the owoer:

(1} If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2} Ifthere are any changes in lease provisions
governing the term of the lease;

(3} If'the family moves to a new unit, even if the
unit is in the same building or complex,

¢. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

16. Notices

Any natice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing,

17. Definitions

Contract unit. The housing it rented by the tenat with

asgistance under the program.

Family, The petsons who may reside in the unit with assistance

under the program.

HAP contract. The housing assistance payments contract between the
PHA. and the owner, The PHA pays honsing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the nnit fo provide
necessary SUpportive services for a member of the family who is a
person with disabilities.)

Housing quality standards (HQS). The HUD minimun

quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8 program.
HUD requirements are issued by HUD headcquarters, as regulations,
Federal Register notices or cther binding program directives.

Lease, The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy
addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises, The building or complex in which the contract unit is
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent o owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8, Section 8 of the United States Housing Act of 1937 (42

United States Code 14371).
Tenant. The fanily member (or members} who leases the unit from
the owmer.

Voucher program. The Section 8 housing choice voucher program.
Under this program, FTUD provides funds to a PTIA for rent subsidy
on behalf of eligible families, The tenancy under the lease will be
assisied with rent subsidy for a fenancy under the vouchor program.
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Avuthorization Agreement for Direct Deposit

Use this form to add, change or cancel a direct deposit. All changes must be in writing to the Housing and Redevelopment Authority no
later than the 15" of the month before the desired month in which the direct deposit is to be processed. If there are more than 2 owners,
complete an additional form. If you have more than one owner ID/account number, please complete one form for each account.

The Authority will endeavor to have funds credited no later than the 5™ business day of the month. (Note: holidays excluded)

To set up a direct deposit you must:
e Provide a voided check from your account with your name and address imprinted on it. If checks are unavailable provide a
letter from your bank o their letterhead that verifies your account information and routing numbers.
+ Verify that your bank accepts direct deposit. Inquire if any special requirements are needed.
+  Deposit slips will not be accepted.

Please check the appropriate box(s);
CONew Account 1 New Direct Deposit Account O Change Account [ Cancel Account

Financial Institution {Bank) Name:

Bank Transit and ABA #: Bank Account #;

Account Type: (Please mark one of the following with an “X") O Checking Account [ Savings Account

Note: The person(s)/business name and SSN/TIN to which the direct deposit is made will receive a 1099 from the LRHA
at the end of the calendar year. Therefore, before a direct deposit can be made, the LRHA must have the
person(s)business W-2 on file.

Certification: The undersigned hereby certifies under penalty of perjury that all the information contaired in this decument and In any Housing
Assistance Payment Contraci between the Lynchburg Redevelopment & Housing Authority and the undersigned is current, accurate and correct. By
accepting any direct deposit, the undersigned recertifies that it is in compliance with all tarms of its Housing Assistance Payment Contracts with the
Lynchburg Redevelopment & Housing Authority, and that all information submitted by the undersigned with respect thereto either remains accurate or
has been accurately updated. § 18, U.8.C 1001 makes it a federal crime punishable by a fine and up to five years impriscnment to falsify the above
certifications. Furthermore, making a false certification is punishable as larceny under § 18.2-178 of the Code of Virginia. Any person making & false
certification to the Lynchburg Redevelopment & Housing Authority for the purpose of obtaining a Housing Assistance Rental Payment will be prosecuted
to the fullest extent of the law. :

Print Name: Signature;
Phone Number: Date: E-Maiil:

Print Name: Signature:
Phone Number: Date: E-Mail:
Social Security # Federal Tax #

*ACCOUNTING USE ONLY**

Entered by: Date:

Month/Year: Actual Direct Deposit Month/Year:

: Q We Do Busioess I Aocovdunes Witl the Federal Fair Hoosing Taw
s Foms 4368459144+ TIv:S00828.1120VATI] -
1948 Thormsen Didve « UYNCHBURG, WA 24500 = [454) 485750




NOTE: Please list ALL Tenants on the Section 8 Housing Choice Voucher Program

Address of Tenant:

Name of Tenant:

Address of Tenant:

Name of Tenant;

Address of Tenant:

Name of Tenant:

Address of Tenant;

Name of Tenant:

Address of Tenant:

Name of Tenant:

Address of Tenant:

Name of Tenant;

Address of Tenant:

Name of Tenant:

Address of Tenant:

Name of Tenant:

Address of Tenant:

Néme of Tenant:




U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

A Good Place
to Live!



Introduction

Having a good place to live is important. Through your Public Housing Agency (or PHA) the Section 8
Certificate Program and the Housing Voucher Program help you to rent a good place. You are free to
choose any house or apartment you like, as long as it meets certain requirements for quality. Under
the Section 8 Certificate Program, the housing cannot cost more than the Fair Market Rent. However,
under the Housing Voucher Program, a family may choose to rent an expensive house or apartment
and pay the extra amount. Your PHA will give you other information about both programs and the way
your part of the rent is determined.

Housing Quality Standards

Housing quality standards help to insure that your home will be safe, healthy, and comfortable. In the
Section 8 Certificate Program and the Housing Voucher Program there are two kinds of housing
quality standards.

Things that a home must have in order approved by the PHA, and

Additional things that you should think about for the special needs of your own family. These are
items that you can decide.

The Section 8 Certificate Program and Housing Voucher Program

The Section 8 Certificate Program and Housing Voucher Program allow you to choose a house or
apartment that you like. It may be where you are living now or somewhere else. The must have
standards are very basic items that every apartment must have. But a home that has all of the must
have standards may still not have everything you need or would like. With the help of Section 8
Certificate Program or Housing Voucher Program, you should be able to afford a good home, so you
should think about what you would like your home to have. You may want a big kitchen or a lot of
windows or a first floor apartment. Worn wallpaper or paint may bother you. Think of these things as
you are looking for a home. Please take the time to read A Good Place to Live. if you would like to
stay in your present home, use this booklet to see if your home meets the housing quality standards.
If you want to move, use it each time you go to look for a new house or apartment, and good luck in
finding your good place to live.

Read each section carefully. After you find a place to live, you can start the Request for Lease
Approval process. You may find a place you like that has some problems with it. Check with your
PHA about what to do, since it may be possible to correct the problems.

The Requirements

Every house or apartment must have at least a living room, kitchen, and bathroom. A one-room
efficiency apartment with a kitchen area is all right. However, there must be a separate bathroom for
the private use of your family. Generally there must be one living/sleeping room for every two family
members.



1. Living Room

The Living Room must have:

Ceiling
A ceiling that is in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Walls
Walls that are in good condition.

* Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Electricity

At least two electric outlets, or one outlet and one permanent overhead light fixture.

Do not count table or floor lamps, ceiling lamps plugged into a socket, and extension cords: they are
not permanent.

¢ Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Floor .
A floor that is in goed condition.

» Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Window
At least one window. Every window must be in good condition.

» Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common pubiic
hallway, a fire escape, porch or other outside place that cannot be reached from the ground. A
window that cannot be opened is acceptable.



Paint

« No peeling or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978.

You should also think about;

¢ The types of locks on windows and doors
-- Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

s The condition of the windows.
-- Are there small cracks in the panes?

¢ The amount of weatherization around doors and windows.
-- Are there storm windows?
-- Is there weather stripping? If you pay your own utilities, this may be important.

» The location of electric outlets and light fixtures.

» The condition of the paint and wallpaper
-- Are they worn, faded, or dirty?

s The condition of the fioor,
- Is it scratched and worn?






2. Kitchen

The Kitchen must have:

Ceiling
A ceiling that is in good condition.

« Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Storage
Some space to store food.

Electricity

At least one electric outlet and one permanent light fixture.

Do not count table or floor lamps, ceiling lamps plugged into a socket, and extension cards; they are
not permanent.

* Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Stove and Oven
A stove (or range) and oven that works (This can be supplied by the tenant)

Floor

A floor that is in good condition.

Not acceptable are large cracks or holes, missing or warped floorboards or covering that could cause
someonhe to trip.

Preparation Area
Some space to prepare food.

Paint
No peeling or chipping palnt if you have children under the age of seven and the house or apartment
was built before 1978,

Window
If there is a window, it must be in good condition.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground. A window
that cannot be opened is acceptable.



Walls
Walis that are in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Serving Area
Some space to serve food.

* A separate dining room or dining area in the living room is all right,
Refrigerator :
A refrigerator that keeps temperatures low enough so that food does not spoil. (This can be supplied

by the tenant.)

Sink
A sink with hot and cold running water.

* A bathroom sink will not satisfy this requirement.

You should also think about:
e The size of the kitchen, |

» The amount, location, and condition of space to store, prepare, and serve food. Is it adequate for
the size of your family? ‘

s The size, condition, and location of the refrigerator. Is it adequate for the size of your'family?
» The size, condition, and location of your sink.
» Other appliances you would like provided.

e Exira outlets.
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3. Bathroom

The Bathroom must have:

Ceiling
A ceiling that is in good condition,

e Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Window

A window that opens or a working exhaust fan.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground.

Toilet
A flush toilet that works.

Tub or Shower
A tub or shower with hot and cold running water.

Floor
A floor that is in good condition.

» Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Paint

» No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978. :

Walls _
Walls that are in good condition.

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface such as plaster.



Electricity
At least one permanent overhead or wall light fixture.

» Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Sink
A sink with hot and cold running water.

s A kitchen sink will not satisfy this requirement.

You should also think about:

* The size of the bathroom and the amount of privacy.

o The appearances of the toilet, sink, and shower or tub.

» The appearance of the grout and seal along the floor and where the tub meets the wall.
¢ The appearance of the floor and walls.

* The size of the hot water heater.

e A cabinet with a mirror.
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4. Other Rooms

Other rooms that are lived in include: bedrooms, dens, halls, and finished basements ot enclosed,
heated porches. The requirements for other rooms that are lived in are similar to the requirements for
the living room as explained below.

Other Rooms Used for Living must have:

Ceiling
A ceiling that is in good condition.

¢ Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster,

Walls
Walls that are in good condition.

* Not acceptable are large cracks or holes that ailow drafts, severe bulging or leaning, Iarge
amounts of loose or falling surface material such as plaster.

Paint

¢ No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978.

Electricity in Bedrooms
Same requirement as for living room.

In All Other Rooms Used for Living: There is no specific standard for electricity, but there must be
either natural illumination (a window) or an electric light fixture or outlet.

Floor
A floor that is in good condition.

¢ Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Lock
A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground.



Window
At least one window, which must be openable if it was designed to be opened, in every rooms used

for sleeping. Every window must be in good condition.

» Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather.

Other rooms that are not lived in may be: a utility room for washer and dryer, basement or porch.
These must be checked for security and electrical hazards and other possible dangers {such as walls
or ceilings in danger of falling), since these items are important for the safety of your entire apartment,
You should afso look for other possible dangers such as large holes in the walls, floors, or ceilings,
and unsafe stairways. Make sure to look for these things in all other rooms not lived in.

You should also think about:

* What you would like to do with the other rooms.
~-- Can you use them the way you want to?

e The type of locks on windows and doors. -
-- Are they safe and secure? *
-- Have windows that you might like to open been nailed shut?

* The condition of the windows.
-- Are there small cracks in the panes?

¢ The amount of weatherization windows.
-- Are there storm windows?
-- Is there weather-stripping? If you pay your own utilities, this may be important.

» The location of electric outlets and light fixtures.

» The condition of the paint and wallpaper
-- Are they worn, faded, or dirty?

» The condition of the floors.
-- Are they scratched and worn?






5. Building Exterior,
Plumbing, and Heating

The Building must have:

Roof
A roof in good condition that does not leak, with gutters and downspouts, if present, in good condition
and securely attached to the building.

*» Evidence of leaks can usually be seen from stains on the ceiling inside the building.

QOutside Handrails
Secure handrails on any extended length of stairs (e.g. generally four or more steps) and any
porches, balconies, or decks that are 30 inches or more above the ground.

Walls
Exterior walls that are in good condition, with no large holes or cracks that would let a great amount of

air get inside,

Foundation
A foundation in good condition that has no serious leaks.

Water Supply
A plumbing system that is served by an approvable public or private water supply system. Ask the
manager or owner.

Sewage
A plumbing system that in connected to an approvable public or private sewage disposal system. Ask
the manager or owner. _

Chimneys
No serious leaning or defects (such as big cracks or many missing bricks) in any chimneys.

Paint
No cracking, peeling, or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978.

» This inciudes exterior walls, stairs, decks, porches, railings, windows, and doors.



Cooling
Some windows that open, or some working ventilation or cooling equipment that can provide air

circulation during warm months.

Plumbing
Pipes that are in good condition, with no leaks and no serious rust that causes the water to be

discolored.

Water Heater
A water heater located, equipped, and installed in a safe manner, Ask the manager.

Heat
Enough heating equipment so that the unit can be made comfortably warm during cold months.

e Not acceptable are space heaters {or room heaters) that burn oil or gas and are not vented to a
chimney. Space heaters that are vented may be acceptable if they can provide enough heat.

You should aiso think about:
o How well maintained the apartment is.

s The type of heating equipment.
--Will it be able to supply enough heat for you in the winter, to all rooms used for living?

» The amount and type of weatherization and its affect on utility costs.
-- |s there insulation?
- Are there storm windows?
-- Is there weather-stripping around the windows and doors?

« Air circulation or type of cooling equipment (if any).
-~ Will the unit be cool enough for you in the summer?



Note: You may not be able to %
check these items yourself,
but the PHA Inspector will
check them for you when the
unit is inspected.



6. Health and Safety

The Building and Site must have:

Smoke Detectors

At least one working smoke detector on each level of the unit, including the basement. If any member
of vour family is hearing-impaired, the smoke detector must have an alarm designed for hearing-
impaired persons.

Fire Exits
The building must provide an alternate means of exit in care of fire (such as fire stairs or exit through
windows, with the use of a ladder if windows are above the second floor).

Elevators
Make sure the elevators are safe and work properly.

Entrance
An entrance from the outside or from a public hall, so that it is not necessary to go through anyone
else's private apartment to get into the unit.

Neighborhood
No dangerous places, spaces, or things in the neighborhood such as:

* Nearby buildings that are falling down
» Unprotected cliffs or quarries

+ Fire hazards

e Evidence of flooding

Garbage

No large piles of trash and garbage inside or outside the unit, or in common areas such as hallways.
There must be a space to store garbage (until pickup) that is covered tightly so that rats and other
animals cannot get into it. Trash should be picked up regularly.

Lights

Lights that work in all common hallways and interior stairs,

Stairs and Hallways
Interior stairs with railings, and common hallways that are safe and in good condition. Minimat
cracking, peeling or chipping in these areas.



Pollution
No serious air pollution, such as exhaust fumes or sewer gas.

Rodents and Vermin _
No sign of rats or large numbers of mice or vermin (like roaches).

For Manufactured Homes: Tie Downs

Manufactured homes must be place on the site in a stable manner and be free from hazards such as
sliding or wind damage.

You should also think about:

e The type of fire exit.
-3 it suitable for your family?

* How safe the house or apartment is for your family.
* The presence of screens and storm windows,
» Services in the neighborhood.
--Are there stores nearby?
--Are there schools nearby?
-~-Are there hospitals nearby?
--Is there transportation nearby?
» Are there job opportunities nearby?

* Will the cost of tenant-paid utilizes be affordable and is the unit energy-efficient?

» Be sure to read the lead-based paint brochure give to you by the PHA or owner, especially if the
housing or apartment is older (built before 1978).
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‘Note: You may not be able to
check these items listed here
yourself, but the PHA Inspector
will check them for you when
the unit is inspected.
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Now that you have finished this booklet, you know that for a house or apartment to be a good place to
live, it must meet two kinds of housing quality standards:

» Things it must have in order to be approved for the Section 8 Rental Certificate Program and the
Rental Voucher Program.

* Additional things that you should think about for the special needs of your family.
You know that these standards apply in six areas of a house or apartment.

Living Room

Kitchen

Bathroom

Other Rooms

Building Exterior, Plumbing and Heating
Health and Safety

SOk wi =

You know that when a house or apartment meets the housing quality standards, it will be safe,
healthy, and comfortable home for your family. It will be a good place to live.

After you find a good place to live, you can begin the Request for L ease Approval process. When
both you and the owner have signed the Request for Lease Approval and the PHA has received it, an
official inspection will take place. The PHA will inform both you and the owner of the inspection
results.

If the house or apartment passed, a lease can be signed. There may still be some items that you or
the PHA would like improved. If so, you and your PHA may be able to bargain for the improvements
when you sign the lease. If the owner is not willing to do the work, perhaps you can get him or her to
pay for the materials and do if yourself.

It the house or apartment fails, you and/or your PHA may try to convince the owner to make the
repairs so it will pass. The likelihood of the owner making the repairs may depend on how serious or
costly they are. '

If it fails, all repairs must be made, and the house or apartment must be re-inspected before any
lease is signed. If the owner cannot or will not repair the house or apartment, even if the repairs are
minor, you must fook for another home. Make sure you understand why the house or apartment
failed, so that you will be more successful in your next search. :

H



Responsibilities of the Public Housing Authority:

Ensure that all units in the Section 8 Certificate Program and the Housing Voucher Program meet
the housing quality standards.

Inspect unit in response to Request for Lease Approval. Inform potential tenant and owner of
results and necessary actions.

Encourage tenants and owners to maintain units up to standards.

Make inspection in response to tenant or owner complaint or request. Inform the tenant and owner
of the results, necessary actions, and time period for compliance.

Make annual inspection of the unit to ensure that it still meets the housing quality standards.
Inform the tenant and owner of the results, necessary actions, and time period for compliance.

Responsibilities of the tenant:

Live up to the terms of your lease.
Do your part to keep the unit safe and sanitary.
Cooperate with the owner by informing him or her of any necessary repairs.

Cooperate with the PHA for initial, annual, and complaint inspections.

Responsibilities of the owner:

Comply with the terms of the lease.

Generally maintain the unit and keep it up to the housing quality standards outlined in this booklet.

Cooperate with the tenant by responding promptly to requests for needed repairs.

Cooperate with the PHA on initial, annual, and complaint inspections, including making necessary
repairs.
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FAIR HOUSING — EQUAL OPPORTURNITY FOR ALL

America, in every way, represents equality of opportunity for all persons.
The rich diversity of its citizens and the spirit of unity that binds us all
symbolize the principles of freedom and justice upon which this nation
was founded. That is why it is extremely disturbing when new immigrants,
minorities, families with children, and persons with disabilities are denied
the housing of their choice because of illegal discrimination.

The Department of Housing and Urban Development (HUD) enforces
the Fair Housing Act, which prohibits discrimination and the intimidation
of people in their homes, apartment buildings, and condominium
developments — in nearly all housing transactions, including the rental and
sale of housing and the provision of mortgage loans.

Equal access to rental housing and homeownership opportunities is the
cornerstone of this nation’s federal housing policy. Housing providers who
- refuse to rent or sell homes to people based on race, color, national origin,
religion, sex, familial status, or disability are violating federal law, and HUD
will vigorously pursue enforcement actions against them.

Housing discrimination is not only illegal, it contradicts in every way the
principles of freedom and opportunity we treasure as Americans. HUD is
committed to ensuring that everyone is treated equally when searching for
a place to call home.
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THE FAIR HOUSING ACT

The Fair Housing Act prohibits discrimination
in housing because of:

* Race or color

* National Origin

* Religion

+ Sex

+ Familial status (including children under the age of 18 living with
parents or legal custodians; pregnant women and people securing
custody of children under 18)

» Disability

WHAT HOUSING IS COVERED?

The Fair Housing Act covers most housing. In some circumstances,
the Act exempts owner-occupied buildings with no more than four
units, single-family housing sold or rented without the use of a broker
and housing operated by organizations and private clubs that limit
occupancy to members.

WHAT 15 PROHIBITED?

In the Sale and Rental of Housing: No one may take any of the following
actions based on race, color, religion, sex, disability, familial status,
or national origin:

« Refuse to rent or sell housing

» Refuse to negotiate for housing

+  Make housing unavailable

+  Otherwise deny a dwelling

+ Setdifferent terms, conditions or privileges for sale or rental of a
dwelling

+ Provide different housing services or facilities

+ [alsely deny that housing is available for inspection, sale or rental

1



For profit, persuade, or fry to persuade homeowners to sell or
rent dwellings by suggesting that people of a particular race,
etc. have moved, or are about to move into the neighborhood
(blockbusting) or

Deny any person access to, membership or participation
in, any organization, facility or service (such as a mulliple
listing service) related to the sale or rental of dwellings, or
discriminate against any person in the terms or conditions of
such access, membership or participation.

in Mortgage Lending: No one may take any of the following actions
based on race, color, religion, sex, disability, familial status, or
national origin:

Refuse to make a mortgage loan

Refuse to provide information regarding loans

Impose different terms or conditions on a loan, such as
different interest rates, points, or fees

Discriminate in appraising property

Refuse to purchase a loan or

Set different terms or conditions for purchasing a loan.

In addition, it is a violation of the Fair Housing Act to;
Threaten, coerce, intimidate or interfere with anyone exercising
a fair housing right or assisting others who exercise the right
Make, print, or publish any statement, in connection with the
sale or rental of a dwelling, which indicates a preference,
limitation, or discrimination based on race, color, religion, sex,
disability, familial status, or national origin. This prohibition
against discriminatory advertising applies to single-family and
owner-occupied housing that is otherwise exempt from the
Fair Housing Act

Refuse to provide homeowners insurance coverage for a
dwelling because of the race, color, religion, sex, disability,
familial status, or national origin of the owner and/or occupants
of a dwelling

Discriminate in the terms or conditions of homeowners
insurance coverage because of the race, color, religion, sex,
disability, familial status, or national origin of the owner and/or
occupants of a dwelling
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Refuse to provide available information on the full range of
homeowners insurance coverage options available because
of the race, efc. of the owner and/or occupants of a dwelling
Make print or publish any statement, in connection with the
provision of homeowners insurance coverage, that indicates
a preference, limitation or discrimination based on race, color,
religion, sex, disability, familial status or national origin.

ADDITIONAL PROTECTION IF YoU HAVE A DISABILITY

If you or someone associated with you:

Example:

Example:

Have a physical or mental disability (including hearing, mobility
and visual impairments, cancer, chronic mental illness, HiV/
AIDS, or mental retardation) that substantially limits one or
more major life aclivities

Have a record of such a disability or

Are regarded as having such a disability, a housing provider
may not:

- Refuse to let you make reasonable modifications to your

dwelling or common use areas, at your expense, if it may
be necessary for you to fully use the housing. (Where
reasonable, a landlord may permit changes only if you
agree to restore the property to its original condition when
you move.)

- Refuse to make reasonable accommodations in rules,

policies, practices or services if it may be necessary for
you to use the housing on an equal basis with nondisabled
persons.

Abuilding with a “no pets” policy must allow a visually impaired
tenant to keep a guide dog,.

An apartment complex that offers tenants ample, unassigned
parking must honor a request from a mobility-impaired tenant
for a reserved space near her apartment if it may be necessary
to assure that she can have access to her apartment.




However, the Fair Housing Act does not protect a person who is a
direct threat to the health or safety of others or who currently uses
ittegal drugs.

Accessmillty Requirements for New Multifamily Buildings: In buildings
with four or more units that were first occupied after
March 13, 1991, and that have an elevator:

« Public and common use areas must be accessible to persons
with disabilities
« All doors and hallways must be wide enough for wheelchairs
»  All units must have:
- An accessible route into and through the unit
- Accessible light switches, electrical outlets, thermostats
and other environmental controls
- Reinforced bathroom walls fo allow later installation of
grab bars and
- Kitchens and bathrooms that can be used by people in
wheelchairs.

If a building with four or more units has no elevator and was first
occupied after March 13, 1991, these standards apply to ground
floor units only.

These accessibility requirements for new multifamily buildings do

not replace more stringent accessibility standards required under
State or local law.

HousinNG PROTECTION FOR FAMILIES WITH CHILDREN
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The Fair Housing Act makes it unlawful to discriminate against a person
whose household includes one or more children who are under 18 years
of age (familial status). Familial status protection covers households in
which one or more minor children live with:

[

»

A parent;

A person who has legal custody (including guardianship) of a
minor child or children; or

The designee of a parent or legal custodian, with the written
permission of the parent or legal custodian.

Familial status protection also extends to pregnant women and
any person in the process of securing legal custody of a minor
child (including adoptive or foster__parent-s).

The “Housing for Older Persons” Exemption: The Fair Housing
Act specifically exempts some senior housing facilities and
communities from liability for familial status discrimination. Exempt
senior housing facilities or communities can lawfully refuse to
sell or rent dwellings to families with minor children. In order to
qualify for the “housing for older persons” exemption, a facility or
community must prove that its housing is:

Provided under any State or Federal program that HUD has
determined to be specifically designed and operated to assist
elderly persons (as defined in the State or Federal program);
or

Intended for, and solely occupied by persons 62 years of age
or older; or

Intended and operated for occupancy by persons 55 years of
age or older.

In order to qualify for the “55 or older” housing exemption,
a facility or community must satisfy each of the following
requirements:

at least 80 percent of the units must have at least one
occupant who is 85 years of age or older; and




the facility or community must publish and adhere to policies
and procedures that demonstrate the intent to operate as "55
or older” housing; and

the facility or community must comply with HUD’s regulatory
requirements for age verification of residents.

The “housing for older persons” exemption does not protect
senior housing facilities or communities from liability for housing
discrimination based on race, color, religion, sex, disability, or
national origin.

HUD is ready to help with any problem of housing discrimination.
If you think your rights have been violated, you may file a
complaint online, write a letter or telephone the HUD office
nearest you. You have one year after the alleged discrimination
occurred or ended to file a complaint with HUD, but you should
file it as soon as possible. '

IF YOU THINK YOUR RIGHTS HMAVE BEEN VICOLATED

What to Tell HUD:

-

Your hame and address’

The name and address of the person your complaint is against
(the respondent)

The address or other identification of the housing involved

A short description of the alleged violation (the event that
caused you to believe your rights were violated)

The date(s) of the alleged violation.

Where to Write or Call: File a complaint online, send a letter to the HUD
office nearest you, or if you wish, you may call that office directly. Persons
who are deaf or hard of hearing and use a TTY, may call those offices
through the toll-free Federal Information Relay Service at 1-800-877-8339.

For Connecticut, Maine, Massachusetts, New Hampshire, Rhode Island
and Vermont:




BOSTON REGIONAL OFFICE
(Complaints_office_01@hud.gov)

U.S. Department of Housing and Urban Development
Thomas P. O’Neill Jr. Federal Building

10 Causeway Street, Room 321

Boston, MA 02222-1092

Telephone (617) 994-8300 or 1-800-827-5005

Fax (617) 565-7313 * TTY (617) 565-5453

For New Jersey, New York, Puerto Rico and the U.S. Virgin Islands:
NEW YORK REGIONAL OFFICE
(Complaints_office_02@hud.gov)

U.S. Depariment of Housing and Urban Development

26 Federal Plaza, Room 3532 '

New York, NY 10278-0068

Telephone (212) 542-7519 or 1-800-496-4294

Fax (212) 264-9829 * TTY (212) 264-0927

For Delaware, District of Columbia, Maryland, Pennsylvania, Virginia and
West Virginia:

PHILADELPHIA REGIONAL OFFICE

(Complaints_office_03@hud.gov)

U.S. Department of Housing and Urban Development

The Wanamaker Building

100 Penn Square East

Philadelphia, PA 19107-9344

Telephone (215) 861-7646 or 1-888-799-2085

Fax (215) 656-3449 * TTY (215) 656-3450

fFor Alabama, Florida, Georgia, Kentucky, Mississippi, North Carolina,
South Carolina, and Tennessee:




ATLANTA REGIONAL. OFFICE
(Complaints_office_04@hud.gov)

U.S. Department of Housing and Urban Development
Five Points Plaza

40 Marietta Street, 16th Floor

Atlanta, GA 30303-2808

Telephone (404) 331-5140 or 1-800-440-8091 x2493
Fax (404) 331-1021 * TTY (404) 730-2654

For illinois, Indiana, Michigan, Minnesota, Chio and Wisconsin:
CHICAGO REGIONAL OFFICE
(Complaints_office_05@hud.gov)

U.S. Department of Housing and Urban Development

Ralph H. Metcalfe Federal Building

77 West Jackson Boulevard, Room 2101

Chicago, IL 60604-3507 '

Telephone 1-800-765-9372

Fax (312) 886-2837 * TTY (312) 353-7143

For Arkansas, Louisiana, New Mexico, Oklahoma and Texas:
FORT WORTH REGIONAL OFFICE
(Complaints_office_06@hud.gov) _

U.S. Department of Housing and Urban Development

801 Cherry Street

Suite 2500, Unit #45

Fort Worth, TX.76102-6803

Telephone (817) 978-5900 or 1-888-560-8913

Fax (817) 978-5876/5851 * TTY (817) 978-5595

For fowa, Kansas, Missouri and Nebraska:
KANSAS CITY REGIONAL OFFICE




(Complaints_office_07@hud.gov)

- U.S. Depaftment of Housing and Urban Development
Gateway Tower I] . ,

400 State Avenue, Room 200, 4th Floor

Kansas City, KS 66101-2406

Telephone (913) 551-6958 or 1-800-743-5323

Fax (913) 551-6856 * TTY (913) 551-6972

For Colorado, Montana, North Dakota, South Dakota, Utah and Wyoming:
DENVER REGIONAL OFFICE

(Complaints_office_08@hud.gov)

U.S. Department of Housing and Urban Development

1670 Broadway

Denver, CO 80202-4801

Telephone (303) 672-5437 or 1-800-877-7353

Fax (303) 672-5026 * TTY (303) 672-5248

For Arizona, California, Hawaii and Nevada:

SAN FRANCISCO REGIONAL OFFICE
(Complaints_office_09@hud.gov)

U.S. Department of Housing and Urban Development
600 Harrison Street, Third Floor

San Francisco, CA 94107-1387

Telephone 1-800-347-3739

Fax (415) 489-6558 * TTY (415) 489-6564

For Alaska, Idaho, Oregon and Washington:
SEATTLE REGIONAL OFFICE '
(Complaints_office_10@hud.gov)

U.S. Department of Housing and Urban Development
Seattle Federal Office Building

909 First Avenue, Room 205

Seattle, WA 98104-1000

Telephone (206) 220-5170 or 1-800-877-0246

Fax (206) 220-5447 * TTY (206) 220-5185




If after contacting the local office nearest you, you still have questions —
you may contact HUD further at:

U.S. Department of Housing and Urban Development
Office of Fair Housing and Equal Opportunity

451 7th Street, S.W., Room 5204

Washington, DC 20410-2000

Telephone 1-800-669-9777

Fax (202) 708-1425 * TTY 1-800-927-9275
www.hud.gov/fairhousing

If You Are Disabled: HUD also provides:

« ATTY phone for the deaf/hard of hearing users (see above
list for the nearest HUD office)
« Interpreters, Tapes and Braille materials

»  Assistance in reading and completing forms

WHAT HAPPENS WHEN YoU FIiLE A COMPLAINT?

HUD will notify you in writing when your complaint is accepted for
filing under the Fair Housing Act. HUD also will:

« Notify the alleged violator (respondent) of the filing of your
complaint, and allow the respondent time to submit a written-
answer to the complaint.

» Investigate your complaint, and determine whether or not
there is reasonable cause to believe that the respondent
violated the Fair Housing Act.

»  Notify you and the respondent if HUD cannot complste its
investigation within 100 days of filing your complaint, and
provide reason for the delay. .

Fair Housing Act Conciliation: During the complaint investigation, HUD
is required to offer you and the respondent the opportunity to
voluntarily resolve your complaint with a Conciliation Agreement.
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A Conciliation Agreement provides individual relief to you, and
protects the public interest by deterring future discrimination by
the respondent. Once you and the respondent sign a Conciliation
Agreement, and HUD approves the Agreement, HUD will cease
investigating your complaint. If you believe that the respondent
has violated breached your Conciliation Agreement, you should .
promptly notify the HUD Office that investigated your complaint, If
HUD determines that there is reasonable cause to believe that the
respondent violated the Agreement, HUD will ask the U.S.
Department of Justice to file suit against the respondent in Federal
District Court to enforce the terms of the Agreement.

Complaint Referrals to State or Local Public Fair Housing Agéncies:

If HUD has certified that your State or local public fair housing
agency enforces a civil rights law or ordinance that provides rights,
- remedies and protections that are “substantially equivalent” to
the Fair Housing Act, HUD must promptly refer your complaint to
that agency for investigation, and must promptly notify you of the
referral. The State or local agency will investigate your complaint
under the “substantially equivalent” State or local civil rights law
or ordinance. The State or local public fair housing agency must
start investigating your complaint within 30 days of HUD's referral,
or HUD may retrieve (“reactivate”) the complaint for investigation
under the Fair Housing Act.

WHAT MAPPENS IF I'M GOING TO LOSE MY HOUSING
THROUGH EVICTION OR SALE?

If you need immediate help to stop or prevent a severe problem
caused by a Fair Housing Act violation, HUD may be able to assist
you as soon as you file a complaint. HUD may authorize the U.S.
Department of Justice to file a Motion in Federal District Court
for a Temporary Restraining Order (TRO) against the respondent,
followed by a Preliminary Injunction pending the outcome of HUD’s
investigation. A Federal Judge may grant a TRO or a Preliminary
Injunction against a respondent in cases where:

1



+ lrreparable (irreversible) harm or injury to housing rights is
likely to occur without HUD’s intervention; and

* Thereis substantial evidence that the respondent has violated
the Fair Housing Act.

Example: An owner agrees to sell a house, but, after discovering that the

buyers are black, pulls the house off the market, then promptly
lists it for sale again. The buyers file a discrimination complaint
with HUD. HUD may authorize the U.S. Department of Justice to
seek ah injunction in Federal District Court to prevent the owner
from selling the house to anyone else until HUD investigates the
complaint.

WHAT HAPPENS AFTER A COMPLAINT INVESTICATIORN?

Determination of Reasonable Cause, Charge of Discrimination, and

Election: When your complaint investigation is complete, HUD
will prepare a Final Investigative Report summarizing the evidence
gathered during the investigation. If HUD determines that there is
reasonable cause to believe that the respondent(s) discriminated
against you, HUD will issue a Determination of Reasonable
Cause and a Charge of Discrimination against the respondent(s).
You and the respondent(s) have twenty (20) days after receiving
notice of the Charge to decide whether to have your case heard
by a HUD Administrative Law Judge (ALJ) or to have a civil trial in
Federal District Court. '

HUD Administrative Law Judge Hearing: [f neither you nor the

respondent elects to have a Federal civil trial before the 20-day
Election Period expires, HUD will promptly schedule a Hearing for
your case before a HUD ALJ. The ALJ Hearing will be conducted
in the locality where the discrimination allegedly occurred. During
the ALJ Hearing, you and the respondent(s) have the right to
appear in person, to be represented by legal counsel, to present
evidence, to cross-examine witnesses and to request subpoenas
in aid of discovery of evidence. HUD attorneys will represent you
during the ALJ Hearing at no cost to you; however, you may also
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choose to intervene in the case and retain your own attorney. At
the conclusion of the Hearing, the HUD AlL.J will issue a Decision
" -based on findings of fact and conclusions of law. If the HUD ALJ
concludes that the respondent(s) violated the Fair Housing Act,
the respondent(s) can be ordered to: '

» Compensate you for actual damages, including out-of-pocket

, expenses and emotional distress damages

+  Provide permanent injunctive relief.

+  Provide appropriate equitable relief (for example, make the
housing available to you).

+ Pay your reasonable attorney's fees.

»  Pay a civil penalty to HUD to vindicate the public interest. The
maximum civil penalties are: $16,000, for a first violation of
the Act; $37,500 if a previous violation has occurred within
the preceding five-year period; and $65,000 if two or more
previous violations have occurred within the preceding
seven-year period.

Civil Trial in Federal District Court: If either you or the respondent elects

to have a Federal civil trial for your complaint, HUD must refer
your case to the U.S. Department of Justice for enforcement. The
U.S. Department of Justice will file a civil lawsuit on your behalf
in the U.S. District Court in the district in which the discrimination
allegedly occurred. You also may choose to intervene in the case
and retain your own attorney. Either you or the respondent may
request a jury trial, and you each have the right to appear in
person, to be represented by legal counsel, fo present evidence,
to cross-examine witnesses, and to request subpoenas in aid of
discovery of evidence. If the Federal Court decides in your favor,
a Judge or jury may order the respondent(s) to:

«  Compensate you for actual damages, including out-of-pocket
expenses and emotional distress damages

» _ Provide permanent injunctive relief.

«  Provide appropriate equitable relief (for example, make the
housing available to you).

«  Pay your reasonable attorney’s fees,

«  Pay punitive damages to you.
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Determination of No Reasonable Cause and Dismissal: If HUD
finds that there is no reasonable cause to believe that the
respondent(s) violated the Act, HUD will dismiss your complaint
with a Determination of No Reasonable Cause. HUD will notify
you and the respondent(s) of the dismissal by mail, and you may
request a copy of the Final Investigative Report.

Reconsiderations of No Reasonable Cause Determinations: The Fair
Housing Act provides no formal appeal process for complaints
dismissed by HUD. However, if your complaint is dismissed with
a Determination of No Reasonable Cause, you may submit a
written request for a reconsideration review to: Director, FHEO
Office of Enforcement, U.S. Department of Housing and Urban
Development, 451 7th Street, SW, Room 52086, Washington, DC
20410-2000. |

iM ADDITION

You May File a Private Lawsuit: You may file a private civil lawsuit without
first filing a complaint with HUD. You must file your lawsuit within
two (2) years of the most recent date of alleged discriminatory
action.

If you do file a complaint with HUD and even if HUD dismisses
your complaint, the Fair Housing Act gives you the right to file a
private civil lawsuit against the respondenf(s) in Federal District
Court. The time during which HUD was processing your complaint
is not counted in the 2-year filing period. You must file your lawsuit
at your own expense; however, if you cannot afford an attorney,
the Court may appoint one for you.

Even if HUD is still processing your complaint, you may file a
private civil lawsuit against the respondent, unless (1) you have
already signed a HUD Conciliation Agreement o resolve your
HUD complaint; or (2) a HUD Administrative Law Judge has
commenced an Administrative Hearing for your complaint.
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Other Tools to Combat Housing Discrimination:

If there is honcompliance with the order of an Administrative
Law Judge, HUD may seek temporary relief, enforcement of
the order or a restraining order in a United States Court of
Appeals.

The Attorney General may file a suit in Federal District Court
if there is reasonable cause to believe a pattern or practice of
housing discrimination is occurring.
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Lynchburg Redevelopment and Housing Authority
1948 Thomson Drive

Lynchburg Virginia 24501

434-485-7200




OVERVIEW .ouneeeeeeresesesesesssssssssssssssesssssssssssssssssesessssssnsnssnsssssrens 1

INTERIOR ...cviiiiiiiiiiiiiiiiiisiiisisinrintsassiisesisasonsensissassesssasssssase 2-4
EXTERIOR....civtiiiirinieniiaciuiairtarsntstisissacssrsiassrisarasiorsresarssasensnsn 5
HEATING FACILITIES AND PLUMBING....c.ccciaiiiiiiiiiiiiiisonieniarenies 6

GENERAL HEALTH AND SAFETY ...ciiitiuiiiiriniriiiiieniiiiineiiiiienees 7



The Lynchburg Redevelopment and Housing Authority (LRHA) is required to determine
whether rental housing selected by voucher holders meet Housing Quality Standards (HQS).

After the dwelling unit is approved for program participation the LRHA must annually
determine the unit’s acceptability during tenant(s) occupancy.

To meet these objectives the LRHA will:

= Schedule annual inspections to ascertain dwelling unit’s compliance with HQS as
required by program regulations.

* Encourage owner(s)/property manager(s) and tenant(s) to maintain acceptable housing
conditions for continued program participation.

Dwelling units not mecting HQS are subject to disapproval and removal from program
participation.

Notwithstanding any requirements listed herein, all dwelling units, must comply with all applicable city,
state and federal housing, building and health codes.



Electrical Regquirements

Security

General guidelines

o No broken, frayed, exposed or improperly sliced wires

o No broken or missing switch plates or outlets covers

o All light fixtures must be firmly supported and have proper globe attachments

o GFI outlets 6” from water source

o All three outlets must be grounded or replaced with GFT outlets
Living room only: 2 outlets or 1 outlet and 1 permanently installed ceiling or wall fixture
Kitchen only: 1 outlet and 1 permanently installed ceiling or wall fixture
Bedroom only: 2 outlets or 1 outlet and 1 permanently installed ceiling or wall fixture
Bathroom only: 1 permanently installed ceiling or wall fixture
Other Living Areas: 2 outlets or 1 outlet and 1 permanently installed ceiling or wall fixture
Must have an adequate means of natural or artificial illumination

Exterior Doors to outside or common areas must be weather tight and free from damages
and require locks. No splits, cracks, holes shall be allowed.

Locks operable and fastened securely to the door with operable striker plate fastened
securely to the doorframe (Jamb).

Windows (Definition of &« window: An opening, framed and spanned with glass, built into a wall for light and

air)

Ceilings

.« & ¢ & O ¢

Bedroom: Minimum of one operable window required

Kitchen: Window not required

A window is required, but it can be a fixed sash

If windows are designed to be operable they must open & close easily and have ability to
stay open

Windows accessible from the outside (window sill within 6 feet of the ground) require locks
No broken/missing/loose window parnes

All windows must be weather tight

No deteriorated window sashes or sills

~ No peeling, cracking or chipped paint

No boarded windows permitted -
Screens: Required on all operable windows that are designed to have screens. Must be free
from tears, holes, and over all intact.

No damaged or hazardous ceiling conditions

No severe bulging, cracks or falling surface material
No missing/broken ceiling tiles

No water marks

No peeling, cracking or chipped paint



Walls

Floors

KITCHEN

Oven

Refrigerator

Sink

No severe buckling, bulging or leaning

No loose or damaged structural members

No holes or holes which allow significant drafts
No peeling, cracking or chipped paint

No water marks

No severe buckling or movement under walking stress

No loose, missing tiles or floor boards

No cracks or holes which penetrate both finished and sub-flooring

No damaged flooring which could cause tripping hazards

Transition from one room to another should be without tripping hazards
No painted floors are permitted

~All steps that are not carpeted must have a non-slip trends

Carpets/tiles must be free of buckling, tears, and holes
Must be in a finished state. Now raw wood or unsealed concrete
All floors should have some type of base shoe trim or sealing for a finished look

Both oven/range and all burners must operate as designed
No missing or unlabeled knobs
No missing handles

Must have some capacity for storing frozen food

Must maintain temperature low enough to prevent food from spoiling
No missing handles or damage to seal

Free from leaks

Running hot and cold water

Drains properly and free from leaks
(Gas traps required

Stopper required



Counter tops/Food preparation surfaces

BATHROOM

No holes, tears, breaks which penetrates both finished and sub-surface

No painted surfaces
Unit must provide space for storage, preparation and the serving of food

Bathroom must be a separate room

Sinks, tub/showers, toilets, cabinets and countertops

Lead-base paint:

Must have an operable flushing toilet

Must have a fixed sink with gas trap

Sink must provide hot and cold running water

Must have a fixed tub or shower with hot and cold running water

No clogged sinks, toilets, tub, or shower

No water leaks

Must have operable window with screen or adequate mechanical exhaust ventilation system
No damaged or broken fixtures

No unsanitary conditions shall exists

Must have medicine cabinet or closet in the vicinity of the bathroom where medicine can be
kept out of reach of chiidren.

Shower or tub wall surface must consist of non-absorbable material

Flooring must consist of non-absorbable material

Counter tops: no holes, tears, breaks which penetrates both finished and sub-surface

All tubs must have unblemished surfaces (no chips, rust or peeling paint)

No deteriorated grout or caulking around tub that allow water penetration to sub surface
Commode water line must have an accessible shut off valve.

No peeling, flaking, chipping, or cracking paint on any surface. Lead-base paint must be
properly addressed by EPA

Guidelines.

ALL lead-base paint will require a lead-base paint clearance test performed



Foundation

Porches

Gutters

Roofs

®
Exterior walls

Grounds

Lead-base paint

Must properily support building and keep ground water out of basement or crawl space under
normal rainfall condition

Stairs, railings and porches must be sound and free from hazard (must not present a danger of
tripping or falling)

No broken, deteriorated, missing steps ot deck boards

4 or more consecutive steps require handrails

Any stairs, landings, balconies, porches, decks, ramps or other walking surfaces greater than
30 inches above ground require railings

Gutters and downspouts are not required
If evidence of gutters and downspout exist, they are required to work as designed with all
components attached properly

No buckling, sagging or potential structural collapse
No large holes or defects which allows any amount of water or air to enter structure
No missing shingles, or signs of rust/corrosion on metal roofs

No severe buckling, bowing or leaning

. No large cracks

No falling or missing pieces of masonry

No significant deterioration of the exterior wall(s) which allow water and serious amounts of
air to enter the structure :
No holes or defects that would result in insects or vermin infestation

No overgrown weeds
No inoperable or unlicensed motor vehicle shall be parked, kept or stored on any premises

No peeling, flaking, chipping, or cracking paint on any surface, Lead-base paint must be
properly addressed by EPA guidelines.

All lead-base paint will be required to have a lead-base paint clearance test performed



All dwelling units:

o  Each dwelling shall be provided with heating facilities capable of maintaining a room temperature as outlined
by local code '

s No improper connection of flues or piping allowing exhaust gases to enter living areas

» No unsafe conditions, broken, damaged or improperly installed heating systems

Heating Equipment
Primaky heat sources:

o  Ceniral foreed air systems

»  Boiler supplied systems/radiators

¢ Bascboard convectors

e Radiant heating systems

»  All heating systems shall be installed in accordance with the manufacture’s installation instructions
Nomn acceptable heat sources:

e No portable or moveable electric or gas heaters are acceptable
No un-vented fuel burning space heaters

+  No portable kerosene heating units

*  No un-vented/vented open flame units

= No wood/pellet burning heat soutce
Cooling Equipment

+  Window units

o Propetly installed in accordance with the manufacture’s installation instructions
+  Ceniral air

o Properly installed in accordance with the manufacture’s installation instructions

Water Heater

»  Properly installed in accordance with the manufacture’s installation instructions

+  Water heaters are not permitted in living areas (bedrooms, living rooms, dining rooms, dens, sitting rooms,

hallways)

s  Not permitted in closets w

»  Must have a temperature pressure relief value and discharge line within 6” of floor

s  Gas or oil-fired heaters must be properly vented inside chimney or flue leading outside

s Must provide adequate amount of water at every required sink, bathtub, shower and laundry facility
Water Supply

e Dwelling units must have adecguate water supply and pressure
Plumbing '

e No leaking main drains and feed pipes
¢ No corrosion, causing serious and persistent levels of rust or contamination in the drinking water
Sewer Connection

o No sewer gas permitted in or around structure
s No clogged drains
¢ No marshy areas in vicinity of septic system



Access to Dwelling Units

* A safe, continuous and unobstructed path of travel shall be provided from any point in 2 building or structure to
the public way
»  Egress doors shall be readily operable from the side of which egress is to be made
+ Not permitted: access by means of passage through another dwelling unit
Exits

¢ Dwelling units must have doors that provide a safe unobstructed means of exit in case of fire.
»  Exits must meet local and state regulation These could include but not limited to:
¢ An operable window if the unit is on the first or second floor. Additional floor windows with accessibility to the
ground are permitted by means of fire escape, fire ladder, or fire stairs
¢  Not permitted: exits that are not accessible due to conditions such as debris, storage, doots or windows nailed
shut or broken locks
Lvidence of Infestation

s All structures shall be kept free from insect and rodent infestation
*  All structures in which insects or rodents are found shall be promptly exterminated by approved processes that
will not be injurious to human health
*  After exfermination, proper precautions shall be taken to prevent re-infestation
Rubbish and Garbage

* Interior, exterior and common areas of dwellings shall be free from any accumulatlon of rubbish, garbage,
discarded furniture, or other debris that might harbor insects and rodents,
. Evely occupant of a structure shall dispose of all rubbish in a clean and sanitary manner by placing such rubbish
in approved leak proof containers provided with close-fitting cover, garage chutes, or dumpsters
Interior Staivs and Common Halls

s Every exterior or interior flight of stairs having more than four risers shall have a handrail on one side
s Stairs, landings, balconies, porches, decks, ramps, or other walking surfaces which are more than
30 inches above the floor or grade below shall have a guardrail
¢  Handrails shall installed in accordance with local codes
s  Not permitted: Loose, broken, or missing steps and rails
Elevators

s Must meet local licensing practices
Site and Neighborhood Condition

No buildings on or near the property that pose serious hazards

»  No evidence of flooding or major drainage problems

»  No evidence of mudslides, large land settlement or collapse

* No open sewage or wells in the proximity

»  No abnormal air pollution ot smoke that continues and is determined to seriously endanger health
*Smolke Detectors

*  Operable detectors required on each level of the dwelling unit including basements
¢ Detectors must be install in accordance with current NFPA standards

“Carbon Monoxide Detectors Minimum of one, required in units whete any gas appliance or heat system is utitized

*Defective units must be repaired or replaced within 24 hrs.






Section 8

Lynchburg Redevelopment Housing Choice
And Voucher

Housing Authority Program

By choasing to participate in
the Section 8 program you
are making a difference in
your community, Whether
your property is designated
Jor a family, a senior citizen,
or a physically-challenged
individual you’re helping to
affect positive change in
someone else’s life and
fiture.

Everyone deserves a safe,
clean place to live.

Landiord Informatlonal Packet

Welcome

EQUAL HOUSING
OPPORTUNITY

The Lynchburg Redevelopment and Housmg Authorltytls

pIeased to-have you participate: with usin: an effort to i improve : We Do Business In

the quahty of hvmg for the res:dent' of Lynchbur Vlrgmia . Accordance With the
‘ _ o : Federal Fair Housing Law

For a free Listing of vour
_property use:

1948 Thomson Drive
Lynchburg, VA 24501

434-485-7200 office
434-845-9144 fax
800-828-1120 TTY




_e TheSection 8 Hou'sing Choice Voucher Program is the federal government’s major program
| for assisting__=Very'totvfincome Jamilies, 't_he_ elderly, and the physically-challenged to afford
| 'decent Safeand Sanita'ry' housing in the private market. Since housing assistance is provided
' on: behalf of the famn’y or individual, portxc:pants are able to fmd thelr own housing,
mcludmg smgle famrly homes, townhouses and apartments.
o 0 : "Any decent safe ana‘ samtary rental apartment or. smgle fam:ly house that complles with |
.. _f"_.rtHousmg Quollty Standards may be. used prowde the rent does not exceed the  fair market
i rent pubhshed annuaHy by the U S. Department of Housmg and Urban Development (HUD)..
| The m:tml Iease must be for a one-year perrod and thereafter the Iease may ‘be on a month

' to month bas;s

- .Sectlon 8 Housmg Chorce Voucher Program s’ 'a =]"ed’eral’ly ﬁmded Housmg ASSlstance

' ":;,:;Paymen:" Program (HAP) It is: dljferent from othe'" subsm‘lzed Housmg Programs. The _




Housing Authorigg, Tenants & Landlords[Propertz Manager
The Qarts we alI Qlaz '

1. Ensure that all units meet HQS _ - ; )
2. Make initial inspection in response to Landlord request S
3. Encourage participants and owners to maintain units . ce
4. Provide special inspection at the request of the owner or partlapant TR
5. Executea Housmg Assmtance Payments Contmct (HAP contmct) between Landlord and
" LRHA . :

-« Comply with terms of the lease’ - ..
'+ Keep the dwelling safe and samtary
e Notify the owner of any necessary repmrs R o L
e cAllow mspectmn of unit at reasonable ttmes after reasanable notlce
. --e  Notify owner and LRHA in wntmg before movmgf_ s e
"« Notify LRHA of any income and/or farnily composrtmn changes : T R
s Pay utility bills and supply apphances that the owneris not required to supply. e
Live.in harmony wrth nelghbors, keep no:se to a m‘mlmum and awnd_ conﬂ:cts e







' Inspections

- (Housin QualityStdndards e R

Initiel Inspections

Once a voucher holder has selected your property for tenancy, LRHA wﬂl perform an initial inspection.
An inspection staff member of LRHA will determine if your property meets all Housmg Quality Standards-
(HQS) as set forth by HUD. If standards are met, the tenant may begin with move-in procedures. Should
there be deficiencies, you will be notified in wrltmg of the items that need correction in order for tenant to
occupy. Upon you notlce to LRHA: that all correctlons have been made, a re—mspectlon w111 be conducted

Annual Inspectlons

LRHA is requn'ed by I-IU]) to perform annual 1nspect10ns of all. propertles housmg Sectlon 8 Cholce_

Voucher Holders. Both. you.as the landlord and the tenant will be notificd by mail of the mspectlon date,
As'the. landlord, you. are:.not required. to be: present durmg this’ mspectlon, however you may. attend any
inspections to. your property The. property _yvnll be. mspected per: Housmg Quahty Standards. Should"_

deficiencies be. found: that require correctlon' by the landlord:or tenant,:  letter of re-mspectlon will be
forwarded to both: parties. This letter will outline the deficiencies andf'the responmble party for correction
-and: prov1de the date of the re-mspectlon of he property All correction’ miust be’ completed wnthm thirty s

days. G




- <'and specrai mappmg feature

Vlrgmlahousmgsearch com - Sectron 8 Rental Housmg & Apartments
Listing...

v:rgmrahousmgsearch com is a websﬂe for landlords, tenants and housmg authorltles who
participate in the section 8 program. Find a section 8 rental, landlords, tenants...

_List YourP:r_Operty' :for Free! |

VlrglnlaHousmgSearch com. is a housmg Iocator service that was Iaunched across the Commonwealth
of  Virginia . in June 2009, Sponsored by the Virginia -~ Housing Development Authoritv,
\/rrgrnlaHousmgSearch com prov1des detasled mformatron about. rental properties and helps people-
find housing to best fit their needs. The service can be accessed at'no cost online 24 hours aday.or
_through a toII-free brlingual caII center at 1 877 428 8844 avarlable M F 9: 00 am - 8 00 pm EDT

'. __:The fast easy-to use FREE: search iets people Iook for rental housmg usrng a wsde vanety of crltena
*Housrng Ilstlngs dasplay detaried mformatron about each: unit: The‘.'
ousi _e_sources ‘and helpful tools for renters stch’ as an affordabll:ty}_'
d: mformatron about rente \nghts ‘nd 'responSibrlltres P

L -_serwce also provrdes link:
3 ;--_."-calculator rental'checkl:st

-_'-:-.;'Property owners.and manager mcludmg Housmg Authorities and pnvate Iandlords can' use thls o
_serviceto _manage thelr property stlng FRE 0 'charge'Llstlngs can_mcl_ude:plctures maps and RO

nfo@ ocialserve:com




m

Contact information
Housing Authority |
1948 Thomson Drive Office  434-485-7200

Lynchburg, Virginia 24501 ~ Fax 434-845-9144
m
m

M MOYFOSC.ieriicnsnsersenrsses cxsaneess Executive Director

For Questlon about Housmg and Falr Housmg
Please Contact

| Lynchburg Redevelopment and Housmg
~ Authority
434-485-7200

. www.lynchburghousmg org
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